
PORINGLAND PARISH COUNCIL 
Poringland Community Centre, Overtons Way, Poringland, Norfolk, NR14 7WB 
Tel: 01508 492182 Email: clerk@poringlandparishcouncil.gov.uk 

Clerk to the Council: Mrs Catherine Moore BSc FSLCC 
Chairman: Mr Tim Boucher

NOTICE OF MEETING AND SUMMONS TO ATTEND 
You are hereby summoned to attend a meeting of Poringland Parish Council at 7pm on Wednesday 
22nd August 2018 at Poringland Community Centre.   

The business to be transacted at the meeting is as follows:- 
1. Attendance and Apologies for Absence 
2. Declarations of interest for items on the agenda and applications for dispensations 

Members are invited to declare personal or pecuniary (prejudicial) interests in any items on 
the agenda.  It is a requirement of the Parish Council (Code of Conduct) that declarations 
from a Member include the nature of the interest and whether it is pecuniary or an interest 
other than pecuniary.  In the case of a pecuniary interest being declared and no dispensation 
being sought or approved, the member must disclose the interest and withdraw from the 
meeting when the item is discussed.  If any Member has made a public comment and/or 
reached a predetermined view prior to attending a meeting it could invalidate the Council�s 
decision, therefore the Member concerned cannot take part in any discussion and an interest 
must be recorded. 

3. Minutes of the meeting held on 25th July 2018 
4. Matters arising including Clerk�s Report
5. Report from the Chairman 

a. Closure of Poringland Cemetery to new burials 
6. Adjournment for public participation, district and county councillors, and councillors 

with any pecuniary interests 
a. District Councillors (7 mins total)  
b. County Councillor (5 mins total) 
c. Public Participation (15 mins total) 

7. Planning  
a. Applications Received 

i. 2018/1803 Land to the East of Rectory Lane: Dwelling with double garage, access 
from Green Fall.

b. Planning Decisions 
i. 2018/1112 4 Highland: Retrospective proposal to install 4 air source heat pumps.

REFUSED 
ii. 2018/1302 126B The Street: Extension providing an orangery, bedroom bay 

window and covered parking.  Converting garage to exercise / treatment / carers 
accommodation. APPROVED

8. Correspondence and Consultations  
a. Residents Parking Scheme: St Marys Road Waiting Restriction 

9. Finance 
a. Receipts, payments and bank reconciliation for July 2018 
b. Accounts for payment 
c. Fidelity Valuation Statement 

10. Committee and Advisory Group Reports and Recommendations 
a. Neighbourhood Plan: Draft Policies for approval 



11. Other matters 
a. Standing Orders Review (new model) 
b. Equal Opportunities Policy Review 
c. Car Park Extension: Tenders 
d. Decorating Football Pavilion 
e. Play Equipment Inspections 
f. Event Proposal 
g. Relief Caretaking 

12. Date of next Parish Council meeting: Wednesday 26th September 2018, 7pm, 
Poringland Community Centre 

Dated the 16th August 2018           Clerk.........................................  
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Minutes of the Meeting of Poringland Parish Council  
Wednesday 25th July 2018 7pm Poringland Community Centre 

Present: Tim Boucher (Chairman)
David Gooderham 

 John Henson 
 David Hewer 
 John Joyce 
 Trevor Spruce 
 Chris Walker 
 Catherine Moore (Parish Clerk)   

Also attended: 13 members of the public in attendance. 

1. Apologies
Apologies for absence were received from Steve Aspin, Lisa Neal, John 
Overton and James Landshoft. 

2. Declarations of Interest and Applications for Dispensation
None. 

3. Minutes of the Previous Meeting
The minutes of the meeting held on 27th June 2018 were considered.  It was 
felt that the minutes relating to item 8a did not reflect the strength of the issue.  
It was felt that dog parks were a complicated issue which was too strong to be 
put forward to the Community Land Project at this stage, and that the Council 
would need time to consider the matter in a measured way.  The Community 
Land Project masterplan had already been agreed.  It was considered that 
this was a chance to recognise the need to look at dog parks, recognising the 
complexity and need to look at this as a separate project.  With this 
clarification noted, the minutes were agreed, proposed by David Hewer, 
seconded by John Henson, all in favour. 

4. Update on matters arising from the minutes
The Clerk presented her report into matters raised.  It was noted that Norfolk 
County Council had agreed to repaint the white roundabouts, however there 
were no promises regarding junction markings, although the Parish Council 
was looking at this for the Parish Partnership Scheme. 

5. Report from the Chairman
The Chairman reported that the village fete had been a huge success and 
enjoyed by many people, and congratulated the staff involved in the success 
of the day. 
The Chairman reported that the Clerk had handed in her notice and would be 
leaving the employment of the Council at the end of August.  Interim 
arrangements were being put in place. 

6. Public Participation
Standing orders were suspended to allow members of the public to speak, 
proposed by John Henson, seconded by Chris Walker, all in favour. 
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a) District Councillors 
Not present. 

b) County Councillor
Not present, report circulated.  

c) Public Participation 
A member of the public noted that he had raised a point regarding weeds in 
the guttering on the roads.  The Clerk was asked to report this to Norfolk 
County Council. 
A member of the public enquired about the slow progress of the development 
opposite Octagon Barn.  It was noted that this was in the parish of Bixley, and 
it was understood that they were putting in the road and drainage 
infrastructure first.  The pace of development was not something that the 
Council could address. 
A member of the public asked whether anything was being planned for 
Norfolk Day.  It was confirmed that as the fete had taken up a substantial 
amount of officer time, nothing had been planned for this, however the library 
was planning an event at 2pm. 
A member of the public raised again the issues of the stones on the path 
outside the new retail units near Budgens.  This had been raised with South 
Norfolk Council who had confirmed that it was built to specification.  It was 
suggested that this could be raised with the HSE.  The Clerk was asked to 
write to South Norfolk Council noting that this was a poor design and asking 
whether anything could be done about it.  The Clerk was also asked to write 
to the landlord of the properties noting the issues.  
The district councillor for the neighbouring area reported that South Norfolk 
Council and Broadland District Council had formally agreed the merging of 
staff functions, with a new Joint Managing Director to be recruited. 
A member of the public suggested that all mini-roundabouts on estates should 
be required to have junction lines.  He thanked the Council for requesting that 
the 20mph sign be moved.  He felt that traffic calming was required for Devlin 
Drive and The Ridings.

Clerk

Clerk

Clerk

 Standing orders were reinstated.   

7.
a) 
i) 

Planning 
Applications Received 
2018/1112 4 Highland: Retrospective proposal to install 4 air source heat 
pumps. 

John Henson had viewed the plans and visited the site.  He noted that the 
noise from the units was like a diesel engine running constantly, and that the 
commercial nature of the units was an eyesore.  

It was agreed to object to the proposals, due to loss of neighbouring amenity, 
ugly design and noise intrusion.  It was felt that the units would be better sited 
to the rear of the property, out of sign, and with quiet versions instead, 
proposed by John Henson, seconded by Chris Walker, all in favour. 

Clerk

ii) 2018/1586 Pure Spice, 109 The Street: Replace front window with door and 
addition of extractor fan. 
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Chris Walker had viewed the plans and visited the site.  He noted that the 
plans were poorly presented, with no application form, little context, and no 
information regarding noise and smell.  He felt that the elevation of the door 
may not be in keeping with the rest of the building.  

It was agreed to object on the basis of limited information so a meaningful 
response could not be prepared, proposed by Chris Walker, seconded by 
John Henson, all in favour. 

Clerk

b)
i) 
ii) 

Applications with Further Information 
2018/1210 Land west of Mill Close: Erection of single dwelling and garage. 
2018/1211 Land south of Mill Close: Erection of single dwelling and garage. 

Trevor Spruce reported the additional information received in respect of the 
above applications.  It was felt that the new information did not change the 
view of the Council.  It was noted that the bungalow on the site had to be dug 
in to protect privacy. 

It was agreed to continue to object, proposed by Trevor Spruce, seconded by 
David Hewer, all in favour. 

Clerk

c) Urgent Applications 
The following application had been received and an extension had not been 
granted to allow it to be heard at the next Council meeting. 

2018/1639 Land west of Mill Close: Residential development 

Trevor Spruce noted that this was a �planning in principle� application under 
new rules which came into force on 1st June 2018.  It was noted that the 
whole of Poringland was visible from the site, and the proposal was for 2 to 3 
bungalows.    It was noted that a previous similar application for the site had 
been withdrawn.  The site was dominant in the landscape and would overlook 
all surrounding houses.  It was agreed to recommend refusal, proposed by 
Trevor Spruce, seconded by John Henson, all in favour. 

Clerk

d)
i) 

ii) 

iii) 

Planning Decisions 
2018/0048 Land to the east of Overtons Way:  Construction of 8no. new 3 
storey, 3 bedroom town houses with private gardens and parking allocation. 

REFUSED
2018/0878 14 Boundary Way:  Ground floor kitchen extension, first floor 
bedroom extension with balcony and internal alterations. APPROVED
2018/0986 Casa Florenza, Bungay Road: Two storey rear extension to 
dwelling and new front boundary wall. APPROVED

8.
a) 

Correspondence and Consultations
Traffic Calming, St Marys Road 
Correspondence from a member of the public was noted, together with a 
response from the Highways Officer.  The issues on the road were 
understood, and it was felt that yellow lines would push the issue further down 
the road.  However this could make the road more accessible where currently 
the bend was a hazard.  It was felt that there was a benefit for double yellow 
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lines, or a single yellow for timed restrictions.  It was agreed that the Clerk 
would write to Norfolk County Council asking for this to be reconsidered, and 
to inform the writer of the work being undertaken. 

Clerk

9.
a) 

Finance
Receipts, Payments, and Bank Reconciliation 
The receipts, payments and bank reconciliation for June 2018 were presented 
and noted. 

b) Accounts for Payment 
It was agreed to pay the following accounts, proposed by Trevor Spruce, 
seconded by David Hewer, all in favour.  Trevor Spruce and John Henson 
would authorise the payments. 
 Staff Salaries £6,275.32 
HMRC PAYE & NIC £2,099.36 
Norfolk Pension Fund Superannuation £2,159.76 
C Moore Mileage £29.25 
BT Telephone and Broadband £40.24 
Microshade Hosted IT £217.62 
Norfolk Copiers Printing £43.59 
Norfolk Copiers Photocopier Rental £172.76 
Zurich Municipal Insurance - Additional £182.15 
Nisbets C Centre Equipment £224.70 
Office Water Supplies Water Cooler £241.80 
Total Gas & Power CC Electricity £712.23 
ESPO CC Gas � June 2018 £41.90 
WorldPay  Card Machine Charges £2.88 
Eastern Tree Care Tree Plan � Car Park Ext £490.00 
R McCarthy Event Expenditure £30.98 
Norse Eastern Display Boards £50.00 
Parker Planning Services N Plan Consultant £1,440.00 
D Ogilvie Engineering Bench & Stools £2,003.40 
Spruce Landscapes Grounds Maintenance £945.00 
Veolia Waste £74.23 
Heritage Relief Caretaking £1,332.16 
Flameskill Fire Extinguisher Servicing £180.42 
Spruce Landscapes Various Maintenance £936.00 
Vortex Grounds Maintenance £191.66 
Barclaycard Various £1,018.31 
L Gooderham Mileage £23.72 
Eon P Field Electric £62.37 
Tina Eagle Six Administrator £46.98 
Eastern Tree Care Tree Inspections £1,650.00 
S Alderton Artist Fee £400.00 
R McCarthy Event Expenditure £9.23 
Norwich Electrical Emergency Lighting Tests £132.00 
Cem Development Services Professional Fees £480.00 
C Moore Petty Cash Top Up £67.25 

c) Quarterly Finance Monitoring Reports 
The reports were noted. 
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10.
a) 

Committees and Advisory Groups
Neighbourhood Plan Committee 
The report of the meeting was noted.  The draft policies were presented with 
the following comments made: 
 Policy 3 � a presumption against development to the south was made, 

which could cause those in the north to oppose the Plan.  It was 
confirmed that the north was fully developed, and that extensive 
development to the south would increase traffic flows and cause issues 
for residents in the north.  The biggest issue for residents was traffic, 
with a demand for flows to be moderated. 

 Policy 4 � it was felt that some of the text accompanying the policy was 
in the wrong place.  It was confirmed that only the wording in the policy 
boxes would carry weight in planning terms, and that the 
accompanying text was for explanation.  Assistance to pick out this 
detail in the documents was gratefully requested. 

 Policy 15a � it was noted that there was an issue with people parking 
on and blocking footways as they perceived the road to be too narrow.  
It was felt that the need for on-street parking could be made stronger, 
together with a review of the �parking court� situation.  It was 
acknowledged that this was also a behavioural issue. 

 The term �future-proofed� was discussed, and it was clarified that this 
related to the ability to live your life in one property, rather than having 
to move as needs changed.  For example, installation of ground floor 
bathrooms, and the ability to install lifts without major alterations being 
required. 

b) HR Advisory Group 
The report of the meeting was presented.  The policies were adopted as 
presented, proposed by John Joyce, seconded by David Hewer, all in favour. 

Clerk

11. Other Matters
a) Health and Safety Policy 

The draft policy was presented.  It was agreed to adopt, proposed by Chris 
Walker, seconded by David Hewer, all in favour. 

Clerk

b) Renewal of Café Agreement 
The Clerk reported that the café was performing well and the hirers were 
happy and wished to continue.  It was agreed to continue for a further 12 
months, proposed by John Henson, seconded by Chris Walker, all in favour. 

c) Tree Inspection Report 
A summary of the report was presented.  It was agreed to commission the 
urgent works and make the TPO applications, as well as getting three quotes 
for the remaining works, proposed by Trevor Spruce, seconded by Chris 
Walker, all in favour. 

12. Exclusion of the Press and Public
It was resolved to exclude the press and public for the duration of item 12 on 
the agenda proposed by Trevor Spruce, seconded by Tim Boucher, all in 
favour. 
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a) Cemetery Groundwater Report 
The advice from the Environment Agency and Cemetery Development 
Services was presented and discussed.  It was agreed to have a discussion 
with the Environment Agency about permitted burials, and to take necessary 
action where permission was not given, proposed by Tim Boucher, seconded 
by Trevor Spruce, all in favour. 

Clerk

b) Staffing Matters 
The confidential recommendations of the HR Advisory Group were discussed.  
It was felt that performance-related increments should be included, and that 
the salary offered would be within the banding rather than the whole banding.  
A six month probation period would be included, with three month review.    
The shortlisting and interview panels were appointed.  It was agreed to begin 
recruitment based on the documents prepared, and the above comments, 
proposed by Tim Boucher, seconded by Trevor Spruce, all in favour. 

Clerk

13. Date of next meeting: 
 Wednesday 22nd August 2018, 7pm, Full Council, Community Centre.

The meeting closed at 9pm. 

CHAIRMAN



Poringland Parish Council 
Wednesday 22nd August 2018 

Clerk�s Update on Matters Raised at Previous Meetings 

The following matters have been raised at previous meetings, and updates are noted below for 
information.  This document does not include matters within the agenda. 

 Rosebery Park S106 Transfer � 18.06.18 � exchange confirmed 20.06.18, completed 
06.07.18.  Progress with snagging issues being closely monitored.  To be progressed by 
Assistant Clerk.  ONGOING

 Community Land Project Transfer � transfer is with solicitors with instruction to complete 
by 24.08.18. Final work to be completed by Assistant Clerk. ONGOING

 White lining on Norfolk Homes estate roads � Emailed Highways Engineer for price 
06.06.18, met on site 04.07.18.  Chased 30.07.18. Project to be handed to the new Clerk. 
ONGOING

 New burial ground � Letters will be written when time allows and other backlogged urgent 
tasks have been cleared.  Project to be handed to the new Clerk.  ONGOING 

 Redesigned pavement Shotesham Road � Norfolk County Council have approved the 
redesign, subject to pricing exercise this is expected to begin on 10.09.18.  Assistant Clerk to 
monitor. ONGOING 

 Dog Park  - this will be discussed at the next Strategic Whole Council Advisory Group 
meeting.  Project to be handed to the new Clerk.  ONGOING 

 Groundwater at Cemetery � Cemetery closed to new burials 08.08.18.  Communications 
sent out (letters and press release).  Owners to make their choices re: graves.  Assistant 
Clerk to monitor and chase responses.  ONGOING 

 Pavilion Heating � gas installation completed.  Heating install scheduled for 15th � 22nd

August.  ONGOING 

 Devlin Drive Hedge Proposal � John Joyce to approach relevant officer at Norfolk County 
Council.  Project to be handed to new Clerk.  ONGOING 

 Public Space Protection Order � enquiry whether this applies to unequipped S106 open 
space � enquired 18.06.18; chased 09.07.18.  Response received and forwarded to enquirer.  
COMPLETED 

 Weeds in gulleys � reported to Norfolk County Council 30.07.18 and as Ranger request.  
Response from NCC � has been identified and scheduled.  COMPLETED 

 Poor design of stone area at Budgens � reported to SNC and LetLord 30.07.18.  No response 
(07.08.18).  Assistant Clerk to monitor.  ONGOING 

 Timed yellow lines St Marys Road � referred to Highways 30.07.18.  Potential discussion 
around the PC funding this.  Assistant Clerk to monitor and progress.  ONGOING 

 Tree Works � Clerk to make application for TPOs.  Urgent works commissioned 30.07.18.  
Three quotes to be obtained for remaining works � Assistant Clerk to progress.  ONGOING 

Catherine Moore 
Clerk to the Council, 16th August 2018 
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Poringland Parish Clerk

From: Overland, Gary <gary.overland@norfolk.gov.uk>
Sent: 31 July 2018 10:15
To: Poringland Parish Clerk
Cc: Thomson, Vic
Subject: RE: Attached letter

Follow Up Flag: Follow up
Flag Status: Flagged

Dear Catherine 
Thank you for your e-mail. 
When I am next in the area, I will take another look at the road with a view to your request for 
waiting restrictions. 
Unfortunately traffic schemes are outside the remit of the Parish Partnership Scheme, but if we 
consider it feasible/appropriate to install waiting restrictions at this location, this would have to be 
fully funded by yourselves at a cost of approx. £6k. 
Once I have inspected, I will provide you with some further feedback. 
Regards 
Gary   

From: Poringland Parish Clerk [mailto:clerk@poringlandparishcouncil.gov.uk]  
Sent: 30 July 2018 15:28 
To: Overland, Gary <gary.overland@norfolk.gov.uk> 
Cc: Thomson, Vic <vic.thomson.cllr@norfolk.gov.uk> 
Subject: RE: Attached letter 

Hi Gary 

Council considered this issue and your response at their last meeting.  The would like to formally request a review of 
this situation, and that consideration be given to timed single yellow lines being installed on the road, similar to 
those outside Fakenham Academy.  The road is becoming more of an issue, and it is a danger for children, road users 
and the service bus which serves St Marys Road and often cannot pass at school drop off and pick up times.   

The Council recognises that funds are stretched, however there is a need for this, and the Council would be happy to 
consider submitting a Parish Partnership application for this, if NCC were minded to support the concept.   

I look forward to hearing back from you. 

Regards 

Catherine 

Mrs Catherine Moore BSc FSLCC 
Clerk to Poringland Parish Council 

Tel: 01508 492182               
Email: clerk@poringlandparishcouncil.gov.uk  
Website: http://www.poringlandparishcouncil.gov.uk  
Address: Poringland Community Centre, Overtons Way, Poringland, Norfolk NR14 7WB 
Office opening hours: Monday to Wednesday 9.30am - 12.30pm; Thursday 9.30am - 4pm; Friday by appointment.   
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Poringland Parish Clerk

From: David Disney <ddisney@S-NORFOLK.GOV.UK>
Sent: 07 August 2018 14:54
To: Parish Clerks; sarah.richards@diss.gov.uk
Subject: Residents Parking Issues

Dear Parish/Town Clerk,

Residents Parking Issues

You will recall that I recently contacted you about an offer to jointly work with South Norfolk Council to 
assist the County Council in introducing Residents Parking Schemes (RPS) in South Norfolk as a solution 
to problems regarding on-street parking.  

Following that offer a number of Town and Parish Councils which subsequently felt the scheme may be 
suitable for their particular areas, attended a meeting to discuss the introduction of RPS in more detail.  At 
this meeting it became clear that RPS may not be the best option in every case, and that other alternative 
solutions may be more appropriate. 

These alternative solutions could include:

 Time limited parking bays
 Yellow lines
 Parking meters
 Controlled parking zones

As before, we are inviting all Town and Parish Councils in South Norfolk to think about whether they have 
on-street parking problems of their own.  And if so, to work with us to find a solution to the on-street parking 
issues these residents face.  

There is no compulsion or expectation that parishes will be forced to work with us.  This is an offer to 
parishes that wish to sort out problem parking issues where they exist and, if justified following a legal 
process, to introduce the most appropriate solution. Introducing any solution is not a cheap, quick or simple 
process.  A fair amount of surveying, legal work and consultation is required if any scheme is to be made 
lawfully, this applies to any of the solutions. As before we recognise that it�s unlikely that Parish Councils 
would have the resources to do this themselves that�s why we�re willing to help with money, time and 
resources to try to solve parking problems.

As previously we are asking if you have been approached about residents parking issues, and if so, 
whether you would like to enter into an agreement with South Norfolk Council to jointly fund the surveys 
and consultations processes required to bring a solution forward. The part-funding contribution could come 
from your council tax income, from reserves or from CIL receipts. These survey and consultation results 
would then be presented to the Norfolk Parking Partnership, who act on behalf of Norfolk County Council 
as the Highways Authority, to approve before taking through to the final implementation stage. 

Obviously, you will wish to consult your members to ascertain the appetite in your Town/ Parish, and at this 
stage we are looking for an early indication of whether you would wish to take up this offer.  When 
considering your response please bear in mind that South Norfolk Council will ask you to contribute about 
20% towards the cost of the surveys and consultations � that contribution is expected to be in the region of 
£5,000 - £10,000 per Town or Parish Council as the total cost can approach £50,000 per individual 
solution, so the District Council is offering to pay the vast majority of the cost where schemes can be 
justified by the legal criteria.

As previously, there will need to be criteria and certain expectations as to what constitutes a real parking 
problem in an area, and the impact on neighbouring streets of displacement from introducing any solution 
needs to be considered.  We are therefore looking for areas which have sustained parking problems where 
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cars occupy the kerbside for more than six hours a day between 8am and 6pm on five or more days a 
week from Monday to Sunday.

If you do wish to work with us and have a significant parking problem as defined above then the process 
will involve:

 A resident survey to establish the full range of concerns
 A traffic study to provide the evidence and to assist in establishing the most appropriate solution
 A proposal in a report to the Norfolk Parking Partnership
 A consultation on this proposal with the local residents which must gain at least 50% consensus to 

proceed
 The introduction of a traffic order by Norfolk County Council which will involve a statutory 

consultation process
 Implementation of the solution.

If you wish to take up this offer to jointly fund the survey, study and consultation process, please let me 
know in writing by 5pm 28 September 2018. When we know the total number of parishes that wish to be 
included we will ascertain the individual contribution cost and write to you again with further details.  At that 
point if you are still interested we will ask your Parish/Town Council to confirm formally that you wish to 
proceed and to sign a formal agreement to work with South Norfolk Council and to underwrite a share of 
the cost.  Please be aware that costs will be incurred at each stage which may be abortive if support is not 
gained for an eventual solution.

We�d expect the work to start as soon as we have your formally signed agreement and will take a similar 
timescale to the introduction of residents parking schemes, as the processes are very similar, of 12 to 18 
months.

If you have any queries in relation to this email please do not hesitate to contact me.

Regards,

David Disney 
Operational Economic Development Manager 
t 01508-533731 e ddisney@s-norfolk.gov.uk  www.south-norfolk.gov.uk



Poringland Parish Council

Bank - Cash and Investment Reconciliation as at 31 July 2018

Account Description Balance

Bank Statement Balances

1 Barclays Current 0.00
1 Unity Trust 20,689.04
2 Barclays Deposit 0.00
2 United Trust 50,000.00
2 CCLA 40,000.00
2 Santander Bond 1 60,000.00
2 Unity Trust Deposit 125,068.41
2 Nationwide Instant Access 60,673.93
2 Cambridge & Counties 120 Day 75,311.82
2 Hampshire Trust Bond 1 55,000.00

486,743.20

Other Bank & Cash Balances

Petty Cash 550.00
Cashbook Suspense 0.00

550.00

487,293.20
Unpresented Payments

1 28/07/2018 SO 172.76
1 28/07/2018 DD 41.90
1 17/03/2018 SO 3.00
1 28/03/2018 300001 75.00

292.66

487,000.54
Receipts not on Bank Statement

0 31/07/2018 All Receipts Cleared 0.00

0.00

Closing Balance 487,000.54
All Cash & Bank Accounts

Current 20,396.38
Bonds & Savings 466,054.16

550.00Other Bank & Cash Balances

487,000.54Total Bank & Cash Balances



PORINGLAND PARISH COUNCIL
Payments List 22nd August 2018

Payee Code Description Amount Chq no.
S Cunningham Salary Administrator SO
R McCarthy Salary Assistant Clerk SO
J Dodman Salary Bar Staff BACS
S Cunningham Salary Bar Staff BACS
L Gooderham Salary Caretaker SO
S Warminger Salary Cleaner SO
C Moore Salary Clerk SO
S Duffell Salary Project Officer SO

£6,155.10
HMRC Salary PAYE / NIC £2,091.96 BACS
Norfolk Pension Fund Salary Pension Contributions £2,180.04 BACS
BT General Administration Telephone & Broadband £48.30 DD
Microshade General Administration Hosted IT £217.62 SO
Norfolk Copiers General Administration Printing £35.88 BACS
Rialtas General Administration Software Support & Licence £786.00 BACS
Norfolk ALC General Administration Clerk Advert £30.00 BACS
SLCC General Administration Clerk Advert £210.00 BACS
ESPO General Administration Paper & Padlocks £85.62 BACS
P McCarthy General Administration Laptop Repair £30.00 Chq 56
Bin Dirty Community Centre Bin Cleaning £70.00 BACS
T Rushmer Community Centre Pest Control £75.00 BACS
WorldPay Community Centre Card Machine Charges £1.23 DD
J Henson Community Centre Use of Generator £10.00 BACS
St John Ambulance Community Centre Fete First Aid £165.60 BACS
Mrs Bates Community Centre Ticket Refund (cancelled event) £60.00 Chq 57
Audio Electronic Design Playing Field CCTV Replacement £3,532.80 BACS
Bartlett Signs Commuted Sums Rosebery Signs £23.40 BACS
Mr Bloomfield Burial Ground Returned Exclusive Rights £230.00 Chq 58
L & JA Garnham Burial Ground Returned Exclusive Rights £230.00 Chq 59
Spruce Landscapes Comm Centre / BG / Mem Garden Grounds Maintenance £945.00 SO
Veolia Comm Centre / Burial Ground Waste £74.23 DD
Spruce Landscapes Outside Space / Playing Field Bench & Stool Install / Fencing £564.00 BACS
Garden Guardian Comm Sum / PF / Out Space Grounds Maintenance £1,059.29 BACS
Play Inspection Company Commuted Sums Play Inspections £270.00 BACS
Vortex Commuted Sums Grounds Maintenance £191.66 BACS
Barclaycard Various Various £1,480.68 DD
Total Gas & Power Community Centre Electricity £776.98 DD
Hollinger Print General Administration Newsletter Printing £143.00 BACS

£21,773.39
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Poringland Neighbourhood Plan � Draft Policy options 

For Issues and Options Consultation 

Vision

Poringland will be a safe, sustainable, self-sufficient and thriving local community with a 
strong identity and sense of place, with a village feel. It will encourage small and local 
businesses to prosper, and thereby create a 'future proofed' village, where residents have 
homes for life and a community which cares for all. 

It will support a robust infrastructure of services and facilities balanced with protection and 
preservation of local natural habitats 

Policies and objectives 

1 Housing	and	the	built-environment	

Objective - To provide a balanced mix of house types and tenures, including affordable 
and 'future proofed' homes-for-life 

In recent years, the housing growth in Poringland has been disproportionate to its size and 
place in the local plan spatial strategy, due largely to the lack of a five year housing supply in 
the Norwich Policy Area for a number of years. The growth rate is just over double the 
planned growth rate, which could cause issues around social cohesion and inadequate 
service provision. 

Whilst it is recognised that Poringland provides a sustainable location for some housing 
growth, there is a need, moving forward, to strike the appropriate balance between growth, 
especially the rate of growth, and the needs of the existing community. 

There is a clear local concern regarding the impact of growth on local services and 
potentially the increased need for additional services. 

Policy 1: Phasing residential growth 
The Parish Council will work with the Greater Norwich planning authorities to support a 
sustainable rate of growth in Poringland. This will include seeking a pause to the delivery of 
growth in the village as part of the next local plan, such that allocations are programmed to 
start in the second five-year period of the local plan following adoption.  
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Development will also need to be managed and phased so as to ensure alignment with the 
capacity of available local services such as the schools and health care. 

The housing profile is dominated by detached homes, with three bedroom properties most 
common. Just over a quarter of properties are single occupancy and almost half of 
households have 2 or more spare bedrooms for the number of people living there. This 
would indicate a need for smaller homes to enable residents to downsize if they choose, 
although of course not everyone would want to. The recent large developments have also 
tended to focus on the provision of larger family homes, with a lack of smaller market 
dwellings for older or differently abled residents. Conversely, affordable home provision has 
focused on smaller dwellings, with few of the smaller dwellings being open-market. 
Poringland has an older and an ageing population. This would indicate the need for 
development to focus on homes suitable for older people, perhaps single storey or easily 
adaptable for older less mobile occupants, so that residents are able to stay in Poringland as 
they get older. 

The overall scale of development is a key area of local concern. Although this is a matter for 
strategic planning by the local planning authority, the concern could potentially be 
addressed by a greater focus on smaller developments rather than large estate 
developments. 

To that end, the Neighbourhood Plan seeks to encourage smaller-scale developments to 
come forward in the future, which provide a better mix of sizes for all tenures. Early 
consultations have identified that the community places a high priority on smaller 
developments and in-fill comprising smaller homes, homes suitable for older people, eco-
homes, and starter homes.  

The biggest concern locally is the increase in traffic with further growth, especially traffic 
through the centre of the village.  

The Neighbourhood Plan will work to support the growth and its timing agreed with South 
Norfolk District Council in its new Local Plan. However, any new residential growth in 
Poringland will need to meet the requirements in Policy 2, set forth below.  

Policy	2:	Housing	–	scale	
Housing schemes will need to comprise of 20 dwellings or fewer. Developments of more 
than 20 dwellings will only be supported where they also propose to deliver significant 
community benefits. In-fill proposals will be supported in principle as long as the proposal 
does not unduly harm the local character, is a gap within a continuous line of housing or 
development, and the gaps can accommodate no more than five dwellings. 
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Separate applications for parcels of land that are contiguous and in the same ownership will 
need cumulatively to comprise 20 dwellings or fewer. 

In order to comply with the above policy, any existing larger site allocations coming forward 
to the planning application stage should be sub-divided into smaller development parcels of 
20 dwellings or fewer, each with their own unique neighbourhood feel and character, 
reflecting and integrating with the immediate area.  Future site allocations and applications 
for planning permission should not exceed 20 homes per development site. 

Policy 3: Housing � location 
There will be a presumption against development that would result in a material increase in 
traffic on the B1332 through the heart of the village (see Proposals Map for Heart of the 
Village). To help with this, development will be expected to be located to make it easy and 
attractive for new residents to walk or cycle to local services and facilities.  

There will also be a presumption against development to the south of the village as defined 
on the proposals map, although proposals for single dwellings which do not harm the valued 
landscape may be considered acceptable. 

A material increase in traffic is defined in the County Council�s Safe, Sustainable 
Development (2015) document, or any successor to this. 

Policy 4: Housing mix 
Developments will need to provide a mix of housing types and sizes, and these should 
demonstrably meet local need.  

In addition, a minimum of 20% of dwellings must be suitable for or easily adapted for older 
or less mobile residents. Proposals for sheltered housing will be supported in principle. 

The inclusion of affordable home ownership, eco-homes and/or self-build plots on 
development sites will be considered as a benefit in the planning balance.   

All developments should demonstrate their sustainability 

Planning applications with provision for affordable housing, entry-level housing, or self-build 
plots should be accompanied by a Draft Head of Terms showing intent to secure these 
housing types.  
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Any proposal that does not provide the mix of demonstrable local need, particularly of 
smaller one and two bedroomed homes, or provide the required proportion of homes 
suitable for older people will need to be justified with clear evidence that such homes are 
not at that time required to that level, or that the development is made not viable by 
meeting these requirements. 

Home suitable or easily adaptable for older people can include single-storey dwellings as 
well as dwellings built to life-time homes standards. The Lifetime Homes Standard seeks to 
enable �general needs� housing to provide, either from the outset or through simple and 
cost-effective adaptation, design solutions that meet the existing and changing needs of 
diverse households and changing needs of occupants over their lifetime. This offers the 
occupants more choice over where they live. 

1.1 Affordable	housing	
Home ownership is high, 81%. It could be difficult for people with lower incomes, particularly the 
younger generation to stay in the village. A considerable amount of affordable housing has 
been delivered in recent years in Poringland and there is an indication that this has met the 
local need at the current time. Looking forward, however, additional need will emerge and 
this should be met. Early consultations indicate that affordable housing is a high priority 
locally, especially affordable housing that enables people to get on the housing ladder.

Policy 5: Affordable housing 
Affordable housing should be provided where relevant, with the proportion being in line 
with the local plan requirements.  

We would encourage developments of purely affordable housing.  

An affordable housing mix that provides opportunities for local people to buy, including 
discounted entry-level schemes, as well as affordable rent will be given greater weight.  

Those provided as affordable rent will need to be retained as such in perpetuity. 

2 Environment,	sustainability	and	rural	character	

Objective - To retain, encourage and enhance local natural habitats, to maintain and 
enhance a strong rural identity and sense of place for the area, through environmentally 
sustainable and sensitive small scale development 
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2.1 Natural	Environment	and	landscape	
The parish is semi-rural in character, based on former parkland area, and includes several 
woodland blocks scattered throughout the parish. Hedgerows previously delineated field 
boundaries, although these have been lost where large developments have amalgamated 
multiple agricultural fields, particularly in the west of the parish. Additional growth and 
development could place more pressure on these natural features and further fragment the 
remaining habitats available for local wildlife, and the community feels strongly about 
protecting wildlife and respecting landscape features. As a result, it is important to ensure 
that further habitat loss and fragmentation is avoided and landcape features such as 
hedgerows are retained where possible, and that new developments realise an ecological 
gain as supported by the local community. 

Development has been concentrated along the B1332 Norwich Road, with linear post-war 
development combined with estate development to the east, mostly between Long Road 
and Rectory Lane. There is also some estate development at Oaklands and Oakcroft Drive, 
to the east of the B1332. More recently, estate development has also taken place to the 
west of Norwich Road, such as south of Heath Loke. Additionally, some ribbon development 
extends along Caistor Lane, and Stoke Road/Poringland Road. The South Norfolk Place-
Making Guide and Landscape Character Assessment suggest that development should not 
accentuate the linear quality of the post-war settlement pattern, and that important distant 
views towards Norwich and the Tas Valley be retained. 

Policy	6:	Natural	Environment	
As a minimum, all development will be expected to result in a demonstrable ecological gain, 
including through the creation of a range of habitats and reflecting the needs of local 
species. Great weight will be given to any proposals that would result in a significant 
ecological benefit.  

There will be a presumption against any proposals which seek to remove protected or 
native species hedgerows, unless the impact can be adequately mitigated and an overall 
ecological gain achieved. Any hedgerow lost will be required to provide a native species 
replacement of an equivalent length and depth, as a minimum, and great weight will be 
given to proposals which result in an overall gain in the length of native hedgerow. 

Policy 6b 
The loss of any significant individual or groups trees will only be considered to be acceptable 
if replaced on a 3:1 ratio by native species or broadleaved trees. 

The above will apply retrospectively to any trees or hedgerows removed within five years 
prior to a planning application being made.
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Developments should seek to incorporate existing hedgerows into the design and layout of 
all development proposals wherever possible and further enhance this habitat by using 
mixed native species hedgerows to further delineate individual plots. Where fencing is 
proposed, gaps should be left underneath to allow to larger terrestrial species to travel 
through gardens unhindered. Bat boxes should be integrated into buildings.  

An ecological study and/or arboricultural impact assessment should accompany all planning 
applications which effect natural structural features and should outline how it is compliant 
with the above policy and detail the mitigation measure proposed, which will be secured via 
planning conditions.  

Policy 7: Landscape 
There will be a presumption against development that reinforces the linear pattern of the 
village, and in particular that extends the village southward along the B1332. The landscape 
to the south of the village is considered to be a Valued Landscape and is designated as such 
in this Neighbourhood Plan. 

As shown on the Proposals Map, important views to the south, west and east of the village 
will be protected from the adverse impacts from development. The layout and density of 
new developments should provide for distant views towards Norwich and the Tas Valley.  

There will be a presumption against any proposal which results in the loss of any woodland. 

2.2 Open	space	and	access	to	green	space	
Poringland has recently accommodated considerably growth for a village of its size, and is 
likely to do so as part of any future Local Plan. This does risk, however, eroding available 
open and green spaces, and clearly any form of development, unless on brownfield, results 
on the loss of open or green space. Access to green space is an issue for some. Furthermore, 
clearly it could be threatened with further housing development potentially affecting Rights 
of Way, and the desire to gain access to the countryside could become greater as the village 
becomes more built-up. It will be important to ensure the provision of public open space as 
part of development, and protect sites, as designated Local Green Spaces, that are 
demonstrably important to the local community and are local in nature. This principle 
received very strong support in consultations, perhaps complementing a concern that the 
rural nature of the village is being eroded. It will also be important to ensure that Rights of 
Way are not harmed by new development. 
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Policy 8: Open and green space provision and countryside access 
The following Local Green Spaces will be designated as part of this Neighbourhood Plan: 

 Poringland Conservation and Fishing Lakes, by virtue of its recreational value, wildlife 
and tranquillity; 

 Carr Lane community woodland; and the 
 Playing field/ war memorial. 

Policy 8a 
Open space or play space requirements as part of new development or developer 
contributions will be expected to conform to SNC policy with the following additions: 

 Must result in ecological gain; and 
 Will benefit all members of the community, including with regard to play space, with 

access being available to all. 

Policy 8b 
New development should take opportunities to improve access to the countryside, and as a 
minimum it will be expected that countryside access via the Public Rights of Way network 
will not be harmed by development. 

Designated Local Green Spaces are shown on the proposals map, and these will be 
protected from development in accordance with the NPPF. 

2.3 Dark	skies	
The consultations revealed a degree of concern with the loss of dark skies with more street 
lighting. Although this is not a planning matter, it is a clear community aspiration that 
relates to keeping Poringland as a rural village. 

Policy	9:	Street	Lighting	
It will be essential to maintain the �dark skies� and the rural feel in Poringland by avoiding 
the introduction of street lighting as part of new development. New street lighting will 
therefore not be encouraged. If any is installed it must be designed so as to avoid disrupting 
the natural behaviour of bats.

This will help to preserve some of the important distant views from Poringland and help to 
maintain a rural village feel. 
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2.4 Flood	risk	
Poringland has a significant issue around surface flooding because of the local geology, and 
this was identified a key area of concern for most residents. New development will need to 
avoid contributing to surface flooding, including on adjacent or more distant land.  

Policy 10:  Flood risk 
All major development proposals, or those coming forward within the areas of high, 
medium and low risk from surface water flooding, as identified by the Environment Agency, 
shall satisfy the following criteria: 
 The application includes a Flood Risk Assessment (FRA) and Surface Water Drainage 

Strategy that gives adequate and appropriate consideration to all sources of flooding 
and surface water drainage to ensure there is no increased risk of flooding either on the 
development site or to existing property as a result of the development. Developers will 
be expected to demonstrate that downstream water flooding is avoided.  

 The Surface Water Drainage Strategy, including any flood risk mitigation measures, 
should be agreed as a condition of the development before any work commences on 
site and implemented before the new development is connected to the existing 
drainage system. 

 Sustainable Drainage Systems should be considered for all planning applications, 
following the SuDS hierarchy with particular note: 

o Development that manages surface water through infiltration methods may be 
supported provided it can be demonstrated that this will not result in in the 
increase of flood-risk off-site.  

o Due to the nature of the local geology, developers should seek solutions that use 
storage zones or connections to a water course as an alternative where 
infiltration is not effective or practicable. Such drainage solutions should 
intercept and store long term surface water run-off up to and including the 1% 
plus an appropriate allowance for climate change. The Neighbourhood Plan will 
support water features that are incorporated into recreational areas or 
ecological gains as part of the solution, where appropriate. 

o Drainage strategy is likely to include the need to avoid piping, preferring instead 
open drainage channels. 

2.5 Rural	character	
The number of large-scale sites obtaining planning permission has been changing the 
character and form of the village in an adverse way, moving away from a rural village and 
more towards an estate driven suburb.  

Any original or historic vernacular has largely been swallowed by more modern 
development over the years. Protecting old vernacular from being further diluted where 
that old vernacular still prevails could be important. Any development in close proximity to 
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these will need to have particular regard to any impact on their significance, and design 
itself might be more important. 

There is no strong unifying theme in terms of design. The village contains a significant 
number of bungalows. Poringland is now characterized by a real mix of styles. There is 
concern locally that the density of newer developments has not reflected the character of 
the village, and that it is important for design to contribute towards retaining the rural 
nature of the village. 

Policy	11:	Character	and	Design	
All new development should be of a character and density that is broadly reflective of 
Poringland as a rural village, and adds to the sense of place. Densities for new housing 
development on any given site should be consistent and compatible with the existing and 
prevailing density in that local context and reflect the need to ensure that the village and 
rural feel is retained.  

Policy 11a 
There will be an expectation that developments will reflect the architectural character of 
the village, building on local distinctiveness and should have a unifying architectural theme. 
Developments should provide for a number of different elevations, although there will need 
to be a maximum of three storeys for any dwelling. Homogenous designs will not be 
considered favourably. The overall external appearance of affordable dwellings should be 
designed to the same standard and appearance as any open-market dwellings and be 
indistinguishable from the open market housing on site.  
Policy 11b 

New residential development must be well integrated functionally with existing housing. 
This is likely to mean that new developments retain an open aspect rather than being closed 
off from the rest of the village. Design and layout should also integrate with trees, 
hedgerows and other natural features to retain a rural village feel and provide wildlife 
corridors and habitats. The inclusion of public art or central community space into 
development proposals will also be encouraged and should provide a community focus for a 
development. 

Policy 11c
These design requirements will not be made unduly demanding for smaller developments of 
fewer than 10 dwellings. Furthermore, innovative and/or eco-friendly design that achieves 
the policy requirements will be given significant weight in the decision-making process. 

Policy 11d 

All plans should make adequate provision for the storage of wheelie bins out of sight from 
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public view within each plot and provide for screened/obscured communal bin collection 
areas within the development.  

Design and layout will need to avoid contributing to a suburban feel, which some recent 
developments have done, but must instead help to create a village feel. 

The policy also requires developers to understand the local design and layout character, 
such as the existing general lack of flat rooves, the introduction of which could jar in a 
Poringland context. 

Policy	12:	Historic	Environment	
Proposals that impact on the setting of any designated heritage assets will only be 
supported if the impact is either positive, neutral or any adverse impact is negligible or 
capable of being mitigated. Design that complements the heritage assets in the vicinity will 
be considered favourably. 

3 Transport	and	access	

Objective - To provide and maintain an attractive infrastructure to encourage safe and 
sustainable options for travel in and around the village for pedestrians and cyclists 

In the consultations, the community is particularly concerned about traffic generated by 
new development, especially though the village centre, and very supportive of enabling 
people to walk or cycle to services and facilities. Reasonable cycling and walking facilities do 
already exist, such as the off-road facilities along the B1332, although many cyclists prefer 
the carriageway. Public transport is good for a rural village, and this is reflected in 
patronage. In terms of waiting facilities, whilst some stops benefit from shelters, not all do. 

The proximity of Norwich strongly influences travel patterns and choices. It will be 
important to retain good transport connectivity with the city, such as public transport, 
especially bearing in mind those who do not own a car 

Despite the good cyclist and pedestrian facilities, over one third of accidents involve these 
groups.  Injury is more likely the higher the traffic speed. Pedestrian and cyclist casualties 
could be reduced with lower traffic speeds. 

Within the village, walking is the most popular mode of transport, whilst the number of 
people cycling is surprisingly low and the environment and infrastructure for cycling could 
need improving.  Consultations found that people are more likely to cycle if there were 
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more off-road paths, lower traffic speeds, improved safety features, and especially less 
traffic. Developments will be expected to take all reasonable opportunities to provide for 
safe and convenient pedestrians and cycle access. This could include providing new or 
enhanced facilities, or improving the physical condition of existing facilities.  

POLICY 12: Sustainable Transport 

New developments should encourage and enhance broader travel choices.  

Development proposals must demonstrate safe walking and cycling links to key local 
services. Where necessary the developer must provide safe and good quality links between 
their site and existing provision.  

Proposals that include improved connectivity to Norwich for sustainable modes of transport 
will be viewed favourably.   

Development will take all reasonable opportunities to promote the use of public transport, 
such as improving bus waiting facilities. This could include improvements to bus services, 
especially weekend and evening services. 

Consultations have identified a number of transport-related issues, not all of which are 
directly related to planning applications, but which are nevertheless important.  

Policy	13:		Transport	Infrastructure	and	Services	
When making decisions on transport or highways investment that affects Poringland, the 
relevant decision making bodies should take into account the following priorities, Improved 
footway and road maintenance in the village; 

1. Improved car parking management around the school(s); 
2. Reduced traffic speeds on existing residential streets and roads in the village; 
3. An improved bus service 
4. Improved parking management around shops

Any enhancement of the bus service should consider improvements to weekend and 
evening services as a priority, according to consultation feedback. 

Policy 14: School parking 
Proposals to improve the parking provision and management around the schools, especially 
in relation to pick-up and drop-off requirements, will be supported in principle. Any 
planning application for expansion of the school should include a parking management 
scheme 
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The consultations identified a modest concern regarding parking provision related to future 
growth. Anecdotal evidence indicates that insufficient off-road parking in some new 
developments has led to on-street parking, with consequences for the flow of traffic and 
safety. Measures to slow down traffic in new residential areas and on through routes has 
strong local backing. 

In terms of the layout of new development, whilst permeability within new developments 
for pedestrians and cyclists should be encouraged, this must not be to the detriment of 
security and crime/ police enforcement.  

POLICY 15: Transport layout of new residential development and parking standards 
The layout of new residential developments shall be designed to encourage reduced traffic 
speeds of 20mph or lower. Whilst development should be permeable to allow for easy 
pedestrian and cycle access through it layouts should be designed to minimise the potential 
for personal safety risks. In particular footpaths that have no natural surveillance or are 
routed along the back of homes and bounded by high fences, will be discouraged and 
footways or footpaths through new development that is not subject to over-looking should 
be refused. 

Policy 15a 

Where feasible and practical, off-street car parking should be provided for each new 
dwelling based on the minimum standards below.  

1 bedroom = 2 spaces 

2 bedroom = 3 spaces 

3+ bedroom = 4 spaces  

Where these standards cannot be met or where there is a potential for on-street parking to 
occur, streets will need to be designed to safely accommodate additional parking need, 
which may include parking facilities such as laybys. The level of provision will be determined 
on a site by site basis, enabling footways, cycle routes and junctions to remain accessible 
and unobstructed. There will be a presumption against parking courts. 

Parking standards are needed to minimise on-street parking, and streets should also include 
some provision for on-street parking (such as lay-bys) so that people do not park on 
footways/ cycle routes etc. Evidence suggests that parking courts are poorly used, leading to 
residents parking on the street and on footways. 

A Transport Statement, where required, will need to show compliance with this policy. 
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4 Economy	and	community	services/	facilities	and	infrastructure	

Objective - To enhance the local economy with or by the provision of small business 
accommodation, attractive to established and start-up businesses 

Objective - To develop current facilities to support the village and deliver attractive new 
amenities around sport, leisure, education and care 

Poringland is, in many ways, strongly influenced by the proximity of Norwich, which 
provides many of the job opportunities for Poringland residents, as well as many cultural 
and service attractions. As explained earlier, Poringland also has excellent road and public 
transport connections to the city. Nevertheless, Poringland has a number of local services 
and facilities including the primary school GP surgery, pharmacy, Budgens supermarket, All 
Saints church, community centre and library, recreation ground, village hall, pubs, take-
aways, and others.  Although many of the services are dispersed along the B1332, there is a 
definite village centre, the Heart of the Village (see proposals map) around Budgens. 

Although the availability of services is reasonable for a village, rural villages in Norfolk have 
been losing services, and this obviously results in access to services being made worse. This 
can be a key area of deprivation and fortunately at the moment Poringland is not classed as 
deprived for �access to services�. The important consideration will be maintaining as a 
minimum the current level of services, and supporting new services. The increasing 
population will need to have a greater range of services to be sustainable community. 
Consultation feedback particularly supported new banking, leisure, and play/ sports facilities 
for older children. Although new childcare services were not seen overall to be especially 
important when ranked against other services, other feedback does suggest it is important 
to a minority, no doubt those with young children or planning a family. Furthermore, the 
evidence suggests that Poringland has an older and ageing population compared to 
elsewhere, and there is a desire to attract younger people to provide a better demographic 
balance. The availability of childcare provision could be important for this. 

There is also support for new smaller businesses, and the expansion of medical facilities, the 
primary school, and supported care/ extra care services. 

The majority of residents would like to see improved mobile phone signals and better 
broadband speed and coverage in Poringland. 

Policy 16: Local Facilities and Services 
All new development will be expected to contribute to the need for additional facilities and 
services, particularly if that need is created or materially increased by the development.  In 
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particular, proposals for new or expanded medical and educational facilities, childcare, 
supported care/ extra care services, banking facilities, and sports/ leisure centre facilities 
will be supported in principle and encouraged, particularly where they are in or in the 
immediate area around the Heart of the Village. 

Policy 16a 
Where applications for change are submitted involving a potential loss of  existing facilities 
they will  be permitted where the developer can demonstrate: 

1) They will be satisfactorily relocated to elsewhere, preferably in the Heart of the 
Village; or  

2) Adequate other facilities of the same service offering exist within a reasonable 
walking distance of the majority of residents to meet local needs; or 

3) No reasonable prospect of continued viable use which can be demonstrated 
through: 

a)    Six months of marketing for the permitted and similar uses, using an appropriate agent; 
and 
b)    Confirmation that it has been offered on a range of terms (including price) agreed to be 
reasonable on the advice of an independent qualified assessor. 

Policy 17. Development in the village centre 
Development in the Heart of the Village (see proposals map) will only be acceptable if it 
comprises commercial development, especially start-ups or micro-businesses, retail, or 
community services/ facilities. This is to promote the area as a village centre.  

If evidence shows a capacity issue at the school there could be policy around any expansion 
proposal being tied to addressing parking management as this was a key concern in 
consultations. 

Policy 18: Economic development 
New economic development that comprises a micro or small business will be encouraged 
and supported in principle, conditional on appropriate mitigation and design. Any proposal 
for an employment-generating use will need to demonstrate that: 

 it will not have an unacceptable adverse impact on residential amenity; 
 it will not have an unacceptable adverse impact on the transport network; 
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 it can accommodate all related parking within its site, including for visitors;  
 it will not have any other unacceptable environmental impacts, including impacts on 

the historic environment. 

Such economic development that is located separate from residential areas will be 
considered favourably. 

Policy 19: Telecommunications 
The provision of essential infrastructure for telecommunications, mobile phones and 
broadband will be supported where it is of a scale and design appropriate to Poringland and 
would not cause undue visual intrusion, or have an unacceptable impact on the landscape 
setting and character. In line with Policy 6 of the Joint Core Strategy, all new development 
must demonstrate how it will contribute to the achievement of fast broadband connections 
in the area. 

Physical, environmental and social infrastructure will need to keep pace with a growing 
Poringland etc.  

Policy 20: Infrastructure 
The following are community infrastructure priorities and should be considered for 
developer contributions where appropriately linked with specific development, or else CIL 
contributions: 

 Upgrading of pedestrian facilities along the B1332, especially crossing facilities; 
 Expansion of the GP surgery and other healthcare; 
 Extension of or improvements to the cycle route towards Norwich (note that most of 

this is outside of the parish); 
 Upgrading of bus stops to bus shelters along the B1332; 
 Improvements to Public Rights of Way; 
 Renewable energy generation for the community. 
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Standing Orders highlighted in BOLD are set in legislation and may not be changed. 

RULES OF DEBATE AT MEETINGS 1.

a Motions on the agenda shall be considered in the order that they appear unless the 
order is changed at the discretion of the chairman of the meeting. 

b A motion (including an amendment) shall not be progressed unless it has been moved 
and seconded.  

c A motion on the agenda that is not moved by its proposer may be treated by the 
chairman of the meeting as withdrawn.  

d If a motion (including an amendment) has been seconded, it may be withdrawn by the 
proposer only with the consent of the seconder and the meeting. 

e An amendment is a proposal to remove or add words to a motion. It shall not negate 
the motion.  

f If an amendment to the original motion is carried, the original motion (as amended) 
becomes the substantive motion upon which further amendment(s) may be moved. 

g An amendment shall not be considered unless early verbal notice of it is given at the 
meeting and, if requested by the chairman of the meeting, is expressed in writing to 
the chairman.  

h A councillor may move an amendment to his own motion if agreed by the meeting. If a 
motion has already been seconded, the amendment shall be with the consent of the 
seconder and the meeting. 

i If there is more than one amendment to an original or substantive motion, the 
amendments shall be moved in the order directed by the chairman of the meeting. 

j Subject to standing order 1(k), only one amendment shall be moved and debated at a 
time, the order of which shall be directed by the chairman of the meeting.  

k One or more amendments may be discussed together if the chairman of the meeting 
considers this expedient but each amendment shall be voted upon separately. 

l A councillor may not move more than one amendment to an original or substantive 
motion.  

m The mover of an amendment has no right of reply at the end of debate on it.  
n Where a series of amendments to an original motion are carried, the mover of the 

original motion shall have a right of reply either at the end of debate on the first 
amendment or at the very end of debate on the final substantive motion immediately 
before it is put to the vote. 

o Unless permitted by the chairman of the meeting, a councillor may speak once in the 
debate on a motion except: 
i. to speak on an amendment moved by another councillor;  
ii. to move or speak on another amendment if the motion has been amended since 

he last spoke;  
iii. to make a point of order;  
iv. to give a personal explanation; or  
v. to exercise a right of reply. 

p During the debate on a motion, a councillor may interrupt only on a point of order or a 
personal explanation and the councillor who was interrupted shall stop speaking. A 
councillor raising a point of order shall identify the standing order which he considers 
has been breached or specify the other irregularity in the proceedings of the meeting 
he is concerned by.  



3 

q A point of order shall be decided by the chairman of the meeting and his decision shall 
be final.  

r When a motion is under debate, no other motion shall be moved except:  
i. to amend the motion; 
ii. to proceed to the next business; 
iii. to adjourn the debate; 
iv. to put the motion to a vote; 
v. to ask a person to be no longer heard or to leave the meeting; 
vi. to refer a motion to a committee or sub-committee for consideration;  
vii. to exclude the public and press; 
viii. to adjourn the meeting; or 
ix. to suspend particular standing order(s) excepting those which reflect mandatory 

statutory or legal requirements. 
s Before an original or substantive motion is put to the vote, the chairman of the meeting 

shall be satisfied that the motion has been sufficiently debated and that the mover of 
the motion under debate has exercised or waived his right of reply.  

t Excluding motions moved under standing order 1(r), the contributions or speeches by 
a councillor shall relate only to the motion under discussion and shall not exceed (   ) 
minutes without the consent of the chairman of the meeting. 

DISORDERLY CONDUCT AT MEETINGS 2.

a No person shall obstruct the transaction of business at a meeting or behave 
offensively or improperly. If this standing order is ignored, the chairman of the meeting 
shall request such person(s) to moderate or improve their conduct. 

b If person(s) disregard the request of the chairman of the meeting to moderate or 
improve their conduct, any councillor or the chairman of the meeting may move that 
the person be no longer heard or be excluded from the meeting. The motion, if 
seconded, shall be put to the vote without discussion. 

c If a resolution made under standing order 2(b) is ignored, the chairman of the meeting 
may take further reasonable steps to restore order or to progress the meeting. This 
may include temporarily suspending or closing the meeting. 

MEETINGS GENERALLY 3.
Full Council meetings ●
Committee meetings ●
Sub-committee meetings  ● 

● a Meetings shall not take place in premises which at the time of the meeting are used 
for the supply of alcohol, unless no other premises are available free of charge or at 
a reasonable cost.  

● b The minimum three clear days for notice of a meeting does not include the day on 
which notice was issued, the day of the meeting, a Sunday, a day of the Christmas 
break, a day of the Easter break or of a bank holiday or a day appointed for public 
thanksgiving or mourning. 

● c The minimum three clear days� public notice for a meeting does not include the day 
on which the notice was issued or the day of the meeting unless the meeting is 
convened at shorter notice.  
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● 
●

d Meetings shall be open to the public unless their presence is prejudicial to the 
public interest by reason of the confidential nature of the business to be transacted 
or for other special reasons. The public�s exclusion from part or all of a meeting 
shall be by a resolution which shall give reasons for the public�s exclusion.

 e Members of the public may make representations, answer questions and give evidence at 
a meeting which they are entitled to attend in respect of the business on the agenda. 

 f The period of time designated for public participation at a meeting in accordance with 
standing order 3(e) shall not exceed 15 minutes unless directed by the chairman of the 
meeting. 

 g Subject to standing order 3(f), a member of the public shall not speak for more than 3 
minutes. 

 h In accordance with standing order 3(e), a question shall not require a response at the 
meeting nor start a debate on the question. The chairman of the meeting may direct that a 
written or oral response be given. 

 i A person shall raise his hand when requesting to speak and may remain seated when 
speaking. 

 j A person who speaks at a meeting shall direct his comments to the chairman of the 
meeting. 

 k Only one person is permitted to speak at a time. If more than one person wants to speak, 
the chairman of the meeting shall direct the order of speaking. 

● 
●

l Subject to standing order 3(m), a person who attends a meeting is permitted to 
report on the meeting whilst the meeting is open to the public. To �report� means to 
film, photograph, make an audio recording of meeting proceedings, use any other 
means for enabling persons not present to see or hear the meeting as it takes place 
or later or to report or to provide oral or written commentary about the meeting so 
that the report or commentary is available as the meeting takes place or later to 
persons not present.

● 
●

m A person present at a meeting may not provide an oral report or oral commentary 
about a meeting as it takes place without permission.  

● 
●

n The press shall be provided with reasonable facilities for the taking of their report of 
all or part of a meeting at which they are entitled to be present.  

● o Subject to standing orders which indicate otherwise, anything authorised or 
required to be done by, to or before the Chairman of the Council may in his absence 
be done by, to or before the Vice-Chairman of the Council (if there is one). 

● p The Chairman of the Council, if present, shall preside at a meeting. If the Chairman 
is absent from a meeting, the Vice-Chairman of the Council (if there is one) if 
present, shall preside. If both the Chairman and the Vice-Chairman are absent from 
a meeting, a councillor as chosen by the councillors present at the meeting shall 
preside at the meeting. 

● 
● 
●

q Subject to a meeting being quorate, all questions at a meeting shall be decided by a 
majority of the councillors and non-councillors with voting rights present and 
voting.  

● 
● 
●

r The chairman of a meeting may give an original vote on any matter put to the vote, 
and in the case of an equality of votes may exercise his casting vote whether or not 
he gave an original vote. 
See standing orders 5(h) and (i) for the different rules that apply in the election of the 
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Chairman of the Council at the annual meeting of the Council.

● s Unless standing orders provide otherwise, voting on a question shall be by a show 
of hands. At the request of a councillor, the voting on any question shall be 
recorded so as to show whether each councillor present and voting gave his vote 
for or against that question. Such a request shall be made before moving on to the next 
item of business on the agenda. 

 t The minutes of a meeting shall include an accurate record of the following: 
i. the time and place of the meeting;  
ii. the names of councillors who are present and the names of councillors who are 

absent;  
iii. interests that have been declared by councillors and non-councillors with voting 

rights; 
iv. the grant of dispensations (if any) to councillors and non-councillors with voting 

rights; 
v. whether a councillor or non-councillor with voting rights left the meeting when 

matters that they held interests in were being considered; 
vi. if there was a public participation session; and  
vii. the resolutions made. 

● 
● 
● 

u A councillor or a non-councillor with voting rights who has a disclosable pecuniary 
interest or another interest as set out in the Council�s code of conduct in a matter 
being considered at a meeting is subject to statutory limitations or restrictions 
under the code on his right to participate and vote on that matter. 

● v No business may be transacted at a meeting unless at least one-third of the whole 
number of members of the Council are present and in no case shall the quorum of a 
meeting be less than three. 
See standing order 4d(viii)  for the quorum of a committee or sub-committee meeting. 

● 
● 
●

w If a meeting is or becomes inquorate no business shall be transacted and the 
meeting shall be closed. The business on the agenda for the meeting shall be adjourned to 
another meeting.  

 x A meeting shall not exceed a period of 3 hours. 

COMMITTEES AND SUB-COMMITTEES 4.
a Unless the Council determines otherwise, a committee may appoint a sub-

committee whose terms of reference and members shall be determined by the 
committee. 

b The members of a committee may include non-councillors unless it is a 
committee which regulates and controls the finances of the Council. 

c Unless the Council determines otherwise, all the members of an advisory 
committee and a sub-committee of the advisory committee may be non-
councillors. 

d The Council may appoint standing committees or other committees as may be 
necessary, and: 
i. shall determine their terms of reference; 
ii. shall determine the number and time of the ordinary meetings of a standing 

committee up until the date of the next annual meeting of the Council; 
iii. shall permit a committee, other than in respect of the ordinary meetings of a 

committee, to determine the number and time of its meetings; 
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iv. shall, subject to standing orders 4(b) and (c), appoint and determine the terms of 
office of members of such a committee; 

v. may, subject to standing orders 4(b) and (c), appoint and determine the terms of 
office of the substitute members to a committee whose role is to replace the 
ordinary members at a meeting of a committee if the ordinary members of the 
committee confirm to the Proper Officer 3 days before the meeting that they are 
unable to attend; 

vi. shall, after it has appointed the members of a standing committee, appoint the 
chairman of the standing committee; 

vii. shall permit a committee other than a standing committee, to appoint its own 
chairman at the first meeting of the committee;  

viii. shall determine the place, notice requirements and quorum for a meeting of a 
committee and a sub-committee which, in both cases, shall be no less than 
three; 

ix. shall determine if the public may participate at a meeting of a committee; 
x. shall determine if the public and press are permitted to attend the meetings of a 

sub-committee and also the advance public notice requirements, if any, required 
for the meetings of a sub-committee;  

xi. shall determine if the public may participate at a meeting of a sub-committee that 
they are permitted to attend; and 

xii. may dissolve a committee or a sub-committee. 

ORDINARY COUNCIL MEETINGS  5.
a In an election year, the annual meeting of the Council shall be held on or within 

14 days following the day on which the councillors elected take office. 
b In a year which is not an election year, the annual meeting of the Council shall 

be held on such day in May as the Council decides. 
c If no other time is fixed, the annual meeting of the Council shall take place at 

6pm. 
d In addition to the annual meeting of the Council, at least three other ordinary 

meetings shall be held in each year on such dates and times as the Council 
decides.

e The first business conducted at the annual meeting of the Council shall be the 
election of the Chairman and Vice-Chairman (if there is one) of the Council. 

f The Chairman of the Council, unless he has resigned or becomes disqualified, 
shall continue in office and preside at the annual meeting until his successor is 
elected at the next annual meeting of the Council.  

g The Vice-Chairman of the Council, if there is one, unless he resigns or becomes 
disqualified, shall hold office until immediately after the election of the Chairman 
of the Council at the next annual meeting of the Council. 

h In an election year, if the current Chairman of the Council has not been re-
elected as a member of the Council, he shall preside at the annual meeting until 
a successor Chairman of the Council has been elected. The current Chairman of 
the Council shall not have an original vote in respect of the election of the new 
Chairman of the Council but shall give a casting vote in the case of an equality 
of votes. 

i In an election year, if the current Chairman of the Council has been re-elected as 
a member of the Council, he shall preside at the annual meeting until a new 
Chairman of the Council has been elected. He may exercise an original vote in 
respect of the election of the new Chairman of the Council and shall give a 
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casting vote in the case of an equality of votes. 
j Following the election of the Chairman of the Council and Vice-Chairman (if there is 

one) of the Council at the annual meeting, the business shall include: 

i. In an election year, delivery by the Chairman of the Council and councillors 
of their acceptance of office forms unless the Council resolves for this to 
be done at a later date. In a year which is not an election year, delivery by 
the Chairman of the Council of his acceptance of office form unless the 
Council resolves for this to be done at a later date; 

ii. Confirmation of the accuracy of the minutes of the last meeting of the Council; 
iii. Receipt of the minutes of the last meeting of a committee; 
iv. Consideration of the recommendations made by a committee; 
v. Review of delegation arrangements to committees, sub-committees, staff and 

other local authorities; 
vi. Review of the terms of reference for committees; 
vii. Appointment of members to existing committees; 
viii. Appointment of any new committees in accordance with standing order 4; 
ix. Review and adoption of appropriate standing orders and financial regulations; 
x. Review of arrangements (including legal agreements) with other local authorities, 

not-for-profit bodies and businesses. 
xi. Review of representation on or work with external bodies and arrangements for 

reporting back; 
xii. In an election year, to make arrangements with a view to the Council becoming 

eligible to exercise the general power of competence in the future; 
xiii. Review of inventory of land and other assets including buildings and office 

equipment; 
xiv. Confirmation of arrangements for insurance cover in respect of all insurable 

risks; 
xv. Review of the Council’s and/or staff subscriptions to other bodies; 
xvi. Review of the Council’s complaints procedure; 
xvii. Review of the Council’s policies, procedures and practices in respect of its 

obligations under freedom of information and data protection legislation (see also 
standing orders 11, 20 and 21); 

xviii. Review of the Council’s policy for dealing with the press/media; 
xix. Review of the Council’s employment policies and procedures; 
xx. Review of the Council’s expenditure incurred under s.137 of the Local 

Government Act 1972 or the general power of competence. 
xxi. Determining the time and place of ordinary meetings of the Council up to and 

including the next annual meeting of the Council. 

EXTRAORDINARY MEETINGS OF THE COUNCIL, COMMITTEES AND SUB-6.
COMMITTEES 

a The Chairman of the Council may convene an extraordinary meeting of the 
Council at any time.  

b If the Chairman of the Council does not call an extraordinary meeting of the 
Council within seven days of having been requested in writing to do so by two 
councillors, any two councillors may convene an extraordinary meeting of the 
Council. The public notice giving the time, place and agenda for such a meeting 
shall be signed by the two councillors. 

c The chairman of a committee or a sub-committee may convene an extraordinary 
meeting of the committee [or the sub-committee] at any time.  

d If the chairman of a committee or a sub-committee does not call an extraordinary 
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meeting within 7 days of having been requested to do so by 8 members of the 
committee or the sub-committee, any 8 members of the committee or the sub-
committee may convene an extraordinary meeting of the committee or a sub-
committee.  

PREVIOUS RESOLUTIONS 7.

a A resolution shall not be reversed within six months except either by a special motion, 
which requires written notice by at least 9 councillors to be given to the Proper Officer 
in accordance with standing order 9, or by a motion moved in pursuance of the 
recommendation of a committee or a sub-committee. 

b When a motion moved pursuant to standing order 7(a) has been disposed of, no 
similar motion may be moved for a further six months. 

VOTING ON APPOINTMENTS 8.

a Where more than two persons have been nominated for a position to be filled by the 
Council and none of those persons has received an absolute majority of votes in their 
favour, the name of the person having the least number of votes shall be struck off the 
list and a fresh vote taken. This process shall continue until a majority of votes is given 
in favour of one person. A tie in votes may be settled by the casting vote exercisable 
by the chairman of the meeting. 

MOTIONS FOR A MEETING THAT REQUIRE WRITTEN NOTICE TO BE GIVEN TO 9.
THE PROPER OFFICER  

a A motion shall relate to the responsibilities of the meeting for which it is tabled and in 
any event shall relate to the performance of the Council’s statutory functions, powers 
and obligations or an issue which specifically affects the Council’s area or its residents.  

b No motion may be moved at a meeting unless it is on the agenda and the mover has 
given written notice of its wording to the Proper Officer at least 10 clear days before 
the meeting. Clear days do not include the day of the notice or the day of the meeting. 

c The Proper Officer may, before including a motion on the agenda received in 
accordance with standing order 9(b), correct obvious grammatical or typographical 
errors in the wording of the motion.  

d If the Proper Officer considers the wording of a motion received in accordance with 
standing order 9(b) is not clear in meaning, the motion shall be rejected until the mover 
of the motion resubmits it, so that it can be understood, in writing, to the Proper Officer 
at least 7 clear days before the meeting.  

e If the wording or subject of a proposed motion is considered improper, the Proper 
Officer shall consult with the chairman of the forthcoming meeting or, as the case may 
be, the councillors who have convened the meeting, to consider whether the motion 
shall be included in the agenda or rejected.  

f The decision of the Proper Officer as to whether or not to include the motion on the 
agenda shall be final.  

g Motions received shall be recorded and numbered in the order that they are received. 
h Motions rejected shall be recorded with an explanation by the Proper Officer of the 

reason for rejection.  
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MOTIONS AT A MEETING THAT DO NOT REQUIRE WRITTEN NOTICE  10.
a The following motions may be moved at a meeting without written notice to the Proper 

Officer: 
i. to correct an inaccuracy in the draft minutes of a meeting; 
ii. to move to a vote;  
iii. to defer consideration of a motion;  
iv. to refer a motion to a particular committee or sub-committee; 
v. to appoint a person to preside at a meeting; 
vi. to change the order of business on the agenda;  
vii. to proceed to the next business on the agenda;  
viii. to require a written report; 
ix. to appoint a committee or sub-committee and their members; 
x. to extend the time limits for speaking; 
xi. to exclude the press and public from a meeting in respect of confidential or other 

information which is prejudicial to the public interest; 
xii. to not hear further from a councillor or a member of the public; 
xiii. to exclude a councillor or member of the public for disorderly conduct;  
xiv. to temporarily suspend the meeting;  
xv. to suspend a particular standing order (unless it reflects mandatory statutory or 

legal requirements); 
xvi. to adjourn the meeting; or 
xvii. to close the meeting.  

MANAGEMENT OF INFORMATION  11.

See also standing order 20. 

a The Council shall have in place and keep under review, technical and 
organisational measures to keep secure information (including personal data) 
which it holds in paper and electronic form. Such arrangements shall include 
deciding who has access to personal data and encryption of personal data.  

b The Council shall have in place, and keep under review, policies for the retention 
and safe destruction of all information (including personal data) which it holds in 
paper and electronic form. The Council�s retention policy shall confirm the 
period for which information (including personal data) shall be retained or if this 
is not possible the criteria used to determine that period (e.g. the Limitation Act 
1980).  

c The agenda, papers that support the agenda and the minutes of a meeting shall 
not disclose or otherwise undermine confidential information or personal data 
without legal justification.  

d Councillors, staff, the Council�s contractors and agents shall not disclose 
confidential information or personal data without legal justification. 

DRAFT MINUTES  12.
Full Council meetings ●
Committee meetings ●
Sub-committee meetings  ● 

a If the draft minutes of a preceding meeting have been served on councillors with the 
agenda to attend the meeting at which they are due to be approved for accuracy, they 
shall be taken as read. 
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b There shall be no discussion about the draft minutes of a preceding meeting except in 
relation to their accuracy. A motion to correct an inaccuracy in the draft minutes shall be 
moved in accordance with standing order 10(a)(i).

c The accuracy of draft minutes, including any amendment(s) made to them, shall be 
confirmed by resolution and shall be signed by the chairman of the meeting and stand as 
an accurate record of the meeting to which the minutes relate. 

d If the chairman of the meeting does not consider the minutes to be an accurate record of 
the meeting to which they relate, he shall sign the minutes and include a paragraph in the 
following terms or to the same effect: 

“The chairman of this meeting does not believe that the minutes of the meeting of 
the (   ) held on [date] in respect of (   ) were a correct record but his view was not 
upheld by the meeting and the minutes are confirmed as an accurate record of 
the proceedings.”

● 
● 
● 

e If the Council�s gross annual income or expenditure (whichever is higher) does not 
exceed £25,000, it shall publish draft minutes on a website which is publicly 
accessible and free of charge not later than one month after the meeting has taken 
place.

f Subject to the publication of draft minutes in accordance with standing order 12(e) and 
standing order 20(a) and following a resolution which confirms the accuracy of the 
minutes of a meeting, the draft minutes or recordings of the meeting for which approved 
minutes exist shall be destroyed.

CODE OF CONDUCT AND DISPENSATIONS 13.

See also standing order 3(u).  

a All councillors and non-councillors with voting rights shall observe the code of conduct 
adopted by the Council. 

b Unless he has been granted a dispensation, a councillor or non-councillor with voting 
rights shall withdraw from a meeting when it is considering a matter in which he has a 
disclosable pecuniary interest. He may return to the meeting after it has considered the 
matter in which he had the interest. 

c Unless he has been granted a dispensation, a councillor or non-councillor with voting 
rights shall withdraw from a meeting when it is considering a matter in which he has 
another interest if so required by the Council’s code of conduct. He may return to the 
meeting after it has considered the matter in which he had the interest. 

d Dispensation requests shall be in writing and submitted to the Proper Officer as 
soon as possible before the meeting, or failing that, at the start of the meeting for 
which the dispensation is required. 

e A decision as to whether to grant a dispensation shall be made by a meeting of the 
Council, or committee or sub-committee for which the dispensation is required and that 
decision is final. 

f A dispensation request shall confirm: 
i. the description and the nature of the disclosable pecuniary interest or other 

interest to which the request for the dispensation relates;  
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ii. whether the dispensation is required to participate at a meeting in a discussion 
only or a discussion and a vote; 

iii. the date of the meeting or the period (not exceeding four years) for which the 
dispensation is sought; and  

iv. an explanation as to why the dispensation is sought. 
g Subject to standing orders 13(d) and (f), a dispensation request shall be considered [by 

the Proper Officer before the meeting or, if this is not possible, at the start of the meeting 
for which the dispensation is required] OR [at the beginning of the meeting of the 
Council, or committee or sub-committee for which the dispensation is required]. 

h A dispensation may be granted in accordance with standing order 13(e) if having 
regard to all relevant circumstances any of the following apply: 
i. without the dispensation the number of persons prohibited from 

participating in the particular business would be so great a proportion of the 
meeting transacting the business as to impede the transaction of the 
business;  

ii. granting the dispensation is in the interests of persons living in the 
Council�s area; or 

iii. it is otherwise appropriate to grant a dispensation. 

CODE OF CONDUCT COMPLAINTS  14.
a Upon notification by the District or Unitary Council that it is dealing with a complaint 

that a councillor or non-councillor with voting rights has breached the Council’s code of 
conduct, the Proper Officer shall, subject to standing order 11, report this to the 
Council. 

b Where the notification in standing order 14(a) relates to a complaint made by the 
Proper Officer, the Proper Officer shall notify the Chairman of Council of this fact, and 
the Chairman shall nominate another staff member to assume the duties of the Proper 
Officer in relation to the complaint until it has been determined and the Council has 
agreed what action, if any, to take in accordance with standing order 14(d). 

c The Council may: 
i. provide information or evidence where such disclosure is necessary to 

investigate the complaint or is a legal requirement; 
ii. seek information relevant to the complaint from the person or body with statutory 

responsibility for investigation of the matter; 
d Upon notification by the District or Unitary Council that a councillor or non-

councillor with voting rights has breached the Council�s code of conduct, the 
Council shall consider what, if any, action to take against him. Such action 
excludes disqualification or suspension from office. 

PROPER OFFICER  15.

a The Proper Officer shall be either (i) the clerk or (ii) other staff member(s) nominated 
by the Council to undertake the work of the Proper Officer when the Proper Officer is 
absent.  

b The Proper Officer shall: 
i. at least three clear days before a meeting of the council, a committee or a 

sub-committee,

 serve on councillors by delivery or post at their residences or by email 
authenticated in such manner as the Proper Officer thinks fit, a signed 
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summons confirming the time, place and the agenda (provided the 
councillor has consented to service by email), and

 Provide, in a conspicuous place, public notice of the time, place and 
agenda (provided that the public notice with agenda of an extraordinary 
meeting of the Council convened by councillors is signed by them). 

See standing order 3(b) for the meaning of clear days for a meeting of a full 
council and standing order 3(c) for the meaning of clear days for a meeting of a 
committee; 

ii. subject to standing order 9, include on the agenda all motions in the order 
received unless a councillor has given written notice at least 7 days before the 
meeting confirming his withdrawal of it; 

iii. convene a meeting of the Council for the election of a new Chairman of the 
Council, occasioned by a casual vacancy in his office; 

iv. facilitate inspection of the minute book by local government electors; 
v. receive and retain copies of byelaws made by other local authorities; 
vi.  hold acceptance of office forms from councillors; 
vii. hold a copy of every councillor’s register of interests; 
viii. assist with responding to requests made under freedom of information legislation 

and rights exercisable under data protection legislation, in accordance with the 
Council’s relevant policies and procedures; 

ix. liaise, as appropriate, with the Council’s Data Protection Officer; 
x. receive and send general correspondence and notices on behalf of the Council 

except where there is a resolution to the contrary; 
xi. assist in the organisation of, storage of, access to, security of and destruction of 

information held by the Council in paper and electronic form subject to the 
requirements of data protection and freedom of information legislation and other 
legitimate requirements (e.g. the Limitation Act 1980); 

xii. arrange for legal deeds to be executed;  
(see also standing order 23);

xiii. arrange or manage the prompt authorisation, approval, and instruction regarding 
any payments to be made by the Council in accordance with its financial 
regulations; 

xiv. refer a planning application received by the Council to the Chairman or in his 
absence the Vice-Chairman (if there is one) of the Council] within two working 
days of receipt to facilitate an extraordinary meeting if the nature of a planning 
application requires consideration before the next ordinary meeting of the 
Council; 

xv. manage access to information about the Council via the publication scheme; and 
xvi. retain custody of the seal of the Council (if there is one) which shall not be used 

without a resolution to that effect. 
(see also standing order 23).

RESPONSIBLE FINANCIAL OFFICER  16.
a The Council shall appoint appropriate staff member(s) to undertake the work of the 

Responsible Financial Officer when the Responsible Financial Officer is absent. 

ACCOUNTS AND ACCOUNTING STATEMENTS 17.
a “Proper practices” in standing orders refer to the most recent version of “Governance 

and Accountability for Local Councils – a Practitioners’ Guide”. 
b All payments by the Council shall be authorised, approved and paid in accordance with 

the law, proper practices and the Council’s financial regulations.  
c The Responsible Financial Officer shall supply to each councillor as soon as 
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practicable after 30 June, 30 September and 31 December in each year a statement to 
summarise: 
i. the Council’s receipts and payments (or income and expenditure) for each 

quarter;  
ii. the Council’s aggregate receipts and payments (or income and expenditure) for 

the year to date; 
iii. the balances held at the end of the quarter being reported and 
which includes a comparison with the budget for the financial year and highlights any 
actual or potential overspends. 

d As soon as possible after the financial year end at 31 March, the Responsible 
Financial Officer shall provide: 
i. each councillor with a statement summarising the Council’s receipts and 

payments (or income and expenditure) for the last quarter and the year to date 
for information; and  

ii. to the Council the accounting statements for the year in the form of Section 1 of 
the annual governance and accountability return, as required by proper 
practices, for consideration and approval. 

e The year-end accounting statements shall be prepared in accordance with proper 
practices and apply the form of accounts determined by the Council (receipts and 
payments, or income and expenditure) for the year to 31 March. A completed draft 
annual governance and accountability return shall be presented to all councillors at 
least 14 days prior to anticipated approval by the Council. The annual governance and 
accountability return of the Council, which is subject to external audit, including the 
annual governance statement, shall be presented to the Council for consideration and 
formal approval before 30 June. 

FINANCIAL CONTROLS AND PROCUREMENT 18.
a. The Council shall consider and approve financial regulations drawn up by the 

Responsible Financial Officer, which shall include detailed arrangements in respect of 
the following: 
i. the keeping of accounting records and systems of internal controls; 
ii. the assessment and management of financial risks faced by the Council; 
iii. the work of the independent internal auditor in accordance with proper practices 

and the receipt of regular reports from the internal auditor, which shall be 
required at least annually; 

iv. the inspection and copying by councillors and local electors of the Council’s 
accounts and/or orders of payments; and  

v. whether contracts with an estimated value below £25,000 due to special 
circumstances are exempt from a tendering process or procurement exercise.  

b. Financial regulations shall be reviewed regularly and at least annually for fitness of 
purpose. 

c. A public contract regulated by the Public Contracts Regulations 2015 with an 
estimated value in excess of £25,000 but less than the relevant thresholds in 
standing order 18(f) is subject to Regulations 109-114 of the Public Contracts 
Regulations 2015 which include a requirement on the Council to advertise the 
contract opportunity on the Contracts Finder website regardless of what other 
means it uses to advertise the opportunity. 

d. Subject to additional requirements in the financial regulations of the Council, the tender 
process for contracts for the supply of goods, materials, services or the execution of 
works shall include, as a minimum, the following steps: 
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i. a specification for the goods, materials, services or the execution of works shall 
be drawn up; 

ii. an invitation to tender shall be drawn up to confirm (i) the Council’s specification 
(ii) the time, date and address for the submission of tenders (iii) the date of the 
Council’s written response to the tender and (iv) the prohibition on prospective 
contractors contacting councillors or staff to encourage or support their tender 
outside the prescribed process; 

iii. the invitation to tender shall be advertised in a local newspaper and in any other 
manner that is appropriate;  

iv. tenders are to be submitted in writing in a sealed marked envelope addressed to 
the Proper Officer;  

v. tenders shall be opened by the Proper Officer in the presence of at least one 
councillor after the deadline for submission of tenders has passed;  

vi. tenders are to be reported to and considered by the appropriate meeting of the 
Council or a committee or sub-committee with delegated responsibility. 

e. Neither the Council, nor a committee or a sub-committee with delegated responsibility 
for considering tenders, is bound to accept the lowest value tender. 

f. A public contract  regulated by the Public Contracts Regulations 2015 with an 
estimated value in excess of £181,302 for a public service or supply contract or 
in excess of £4,551,413 for a public works contract (or other thresholds 
determined by the European Commission every two years and published in the 
Official Journal of the European Union (OJEU)) shall comply with the relevant 
procurement procedures and other requirements in the Public Contracts 
Regulations 2015 which include advertising the contract opportunity on the 
Contracts Finder website and in OJEU. 

g. A public contract in connection with the supply of gas, heat, electricity, drinking 
water, transport services, or postal services to the public; or the provision of a 
port or airport; or the exploration for or extraction of gas, oil or solid fuel with an 
estimated value in excess of £363,424 for a supply, services or design contract; 
or in excess of £4,551,413 for a works contract; or £820,370 for a social and 
other specific services contract (or other thresholds determined by the 
European Commission every two years and published in OJEU) shall comply 
with the relevant procurement procedures and other requirements in the Utilities 
Contracts Regulations 2016. 

HANDLING STAFF MATTERS 19.

a A matter personal to a member of staff that is being considered by a meeting of 
Council is subject to standing order 11. 

b Subject to the Council’s policy regarding absences from work, the Council’s most 
senior member of staff shall notify the chairman or, if he is not available, the vice-
chairman (if there is one) of absence occasioned by illness or other reason. 

c The chairman or in his absence, the vice-chairman shall conduct a review of the 
performance and annual appraisal of the work of Clerk. The reviews and appraisal 
shall be reported in writing and are subject to approval by resolution Council.  

d Subject to the Council’s policy regarding the handling of grievance matters, the 
Council’s most senior member of staff (or other members of staff) shall contact the 
chairman or in his absence, the vice-chairman in respect of an informal or formal 
grievance matter, and this matter shall be reported back and progressed by resolution of 
Council. 

e Subject to the Council’s policy regarding the handling of grievance matters, if an 
informal or formal grievance matter relates to the chairman or vice-chairman, this shall 
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be communicated to another member of the Council, which shall be reported back and 
progressed by resolution of Council. 

f Any persons responsible for all or part of the management of staff shall treat as 
confidential the written records of all meetings relating to their performance, 
capabilities, grievance or disciplinary matters. 

g In accordance with standing order 11(a), persons with line management 
responsibilities shall have access to staff records referred to in standing order 19(f).  

RESPONSIBILITIES TO PROVIDE INFORMATION  20.

See also standing order 21. 

a In accordance with freedom of information legislation, the Council shall publish 
information in accordance with its publication scheme and respond to requests 
for information held by the Council.  

b The Council, shall publish information in accordance with the requirements of 
the Local Government (Transparency Requirements) (England) Regulations 
2015. 

RESPONSIBILITIES UNDER DATA PROTECTION LEGISLATION  21.
(Below is not an exclusive list). 
See also standing order 11. 

a The Council shall appoint a Data Protection Officer. 
b The Council shall have policies and procedures in place to respond to an 

individual exercising statutory rights concerning his personal data.  
c The Council shall have a written policy in place for responding to and managing 

a personal data breach. 
d The Council shall keep a record of all personal data breaches comprising the 

facts relating to the personal data breach, its effects and the remedial action 
taken. 

e The Council shall ensure that information communicated in its privacy notice(s) 
is in an easily accessible and available form and kept up to date. 

f The Council shall maintain a written record of its processing activities. 

RELATIONS WITH THE PRESS/MEDIA 22.
a Requests from the press or other media for an oral or written comment or statement 

from the Council, its councillors or staff shall be handled in accordance with the 
Council’s policy in respect of dealing with the press and/or other media. 

EXECUTION AND SEALING OF LEGAL DEEDS  23.
See also standing orders 15(b)(xii) and (xvii). 

a A legal deed shall not be executed on behalf of the Council unless authorised by a 
resolution. 
Subject to standing order 23(a), any two councillors may sign, on behalf of the 
Council, any deed required by law and the Proper Officer shall witness their 
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signatures.  

COMMUNICATING WITH DISTRICT AND COUNTY COUNCILLORS 24.
a An invitation to attend a meeting of the Council shall be sent, together with the agenda, 

to the ward councillor(s) of the District and County Council representing the area of the 
Council.  

b Unless the Council determines otherwise, a copy of each letter sent to the District and 
County Council shall be sent to the ward councillor(s) representing the area of the 
Council. 

RESTRICTIONS ON COUNCILLOR ACTIVITIES 25.
a. Unless duly authorised no councillor shall: 

i. inspect any land and/or premises which the Council has a right or duty to inspect; 
or 

ii. issue orders, instructions or directions. 

STANDING ORDERS GENERALLY 26.
a All or part of a standing order, except one that incorporates mandatory statutory or 

legal requirements, may be suspended by resolution in relation to the consideration of 
an item on the agenda for a meeting. 

b A motion to add to or vary or revoke one or more of the Council’s standing orders, 
except one that incorporates mandatory statutory or legal requirements, shall be 
proposed by a special motion, the written notice by at least 9 councillors to be given to 
the Proper Officer in accordance with standing order 9. 

c The Proper Officer shall provide a copy of the Council’s standing orders to a councillor 
as soon as possible. 

d The decision of the chairman of a meeting as to the application of standing orders at 
the meeting shall be final. 



PORINGLAND PARISH COUNCIL 
Poringland Community Centre, Overtons Way, Poringland, Norfolk, NR14 7WB 
Tel: 01508 492182 Email: clerk@poringlandparishcouncil.gov.uk 

EQUAL OPPORTUNITIES POLICY 

The aim of this policy is to communicate the commitment of the Council and its staff to the 
promotion of equality of opportunity in Poringland Parish Council. 

It is our policy to provide equality of membership to all, irrespective of: 
 Gender, including gender reassignment 
 Marital or civil partnership status 
 Having or not having dependents 
 Religious belief or political opinion 
 Race [including colour, nationality, ethnic or national origins, being an Irish 

traveller] 
 Disability 
 Sexual orientation 
 Age 

We are opposed to all forms of unlawful and unfair discrimination. All members of the 
Council and its staff will be treated fairly and will not be discriminated against on any of the 
above grounds. Decisions on membership, selection of officers, training or any other 
benefit will be made objectively, without unlawful discrimination, and based on aptitude 
and ability. 

We recognise that the provision of equal opportunities in all our activities will benefit the 
Council and its staff. Our equal opportunities policy will help members to develop their full 
potential, their talents and resources of members/officers will be utilised fully to maximise 
the effectiveness of the organisation. 

Poringland Parish Council recognises that there is a statutory duty to implement an equal 
opportunities policy. This policy applies to applicants for employment, volunteers and 
members of the Council alike. 

Poringland Parish Council is committed to the principles and practices of Equality. 
Poringland Parish Council values the diversity of the local population. We want our 
services, facilities and resources to be accessible and useful to every citizen regardless of 
gender, age, ethnic origin, religious belief, disability, marital status, sexual orientation, or 
any other individual characteristic, which may unfairly affect a person�s opportunities in life. 

EQUAL COMMITMENTS 
We are committed to: 

 Promoting equality of opportunity for all persons 



 Promoting a good and harmonious learning environment in which all men and 
women are treated with respect and dignity and in which no form of intimidation or 
harassment is tolerated 

 Preventing occurrences of unlawful direct discrimination, indirect discrimination, 
harassment and victimisation 

 Fulfilling all our legal obligations under the equality legislation and associated 
codes of practice 

 Complying with our own equal opportunities policy and associated policies 
 Taking lawful affirmative or positive action, where appropriate 
 Breaches of our equal opportunities policy will be regarded as misconduct and 

could lead to termination of membership. 

This policy was adopted by Poringland Parish Council at its meeting on Wednesday 
22nd August 2018. 

IMPLEMENTATION 
The Chairman and the Committees and all members have the responsibility for the 
effective implementation of this policy. We expect all members to create the equality 
environment, which is its objective. In order to implement this policy we shall:  

 Communicate the policy to members by issuing a copy of this document to all its 
members. 

 The Parish Council will endeavour through appropriate training to ensure that it will 
not consciously, or unconsciously discriminate in the selection or recruitment of 
applicants for membership of the Council.  

 Incorporate specific and appropriate duties in respect of implementing the equal 
opportunities policy into roles and responsibilities of the Council. 

 Incorporate equal opportunities notices into general communications practices 
 Ensure that adequate resources are made available to fulfil the objectives of the 

policy. 

MONITORING AND REVIEW 
We will establish appropriate and monitoring systems to assist the effective 
implementation of our equal opportunities policy. The effectiveness of the equal 
opportunities policy will be reviewed annually and remedial action will be taken as 
necessary. 

COMPLAINTS 
Any complaints will be dealt with in accordance with the formal Council�s Complaints 
Procedure. 



Poringland Parish Council 
22nd August 2018 

Item No:  

Play Area Inspection Report � Devlin Drive 

Summary
The annual play area inspection report covers the play equipment owned by Poringland Parish Council and located in Devlin Drive.  
The maintenance of this equipment is covered by the relevant commuted sums provided by Norfolk Homes.   

Key: VL = Very Low (Monitor); L = Low (Monitor and take reasonable action if possible); M = Medium (Take action to reduce if 
possible, or available); H = High Risk (Take action immediately and access control measures); UR = Unacceptable Risk (Remove 
or immobilise before taking immediate action and assessment of control measures). 

Play Equipment Item Finding Work Required Risk 
Score 

Action / 
Cost 

Gate 

Finger entrapment between gate 
and post � less than 12mm 

Adjust gate to ensure 12mm 
opening all around. 

L Cannot be 
adjusted 
any further 

Gate is distorted Repair as required L Monitor 
Gate closing too quickly Take corrective action L Monitor 
Exposed concrete foundations Reinstate levels L Spruce to 

price 
Fence No work required.  VL No action 

Sign No work required.  VL No action 

Bench Projecting bolt threads Remove excess thread length and 
deburr or provide cap 

L Spruce to 
price 

Litter bin No work required.  VL No action 



Swings 

Seat has minor damage or wear Monitor and replace as necessary L Monitor 
Chain openings in excess of 8.6mm 
and worn 

Replace with compliant chains at 
next maintenance cycle / when 
worn 40% 

L Monitor 

Shackles are rusting Monitor and replace as necessary L Monitor 
Frame connections loose Tighten loose fixings L Spruce to 

price 

Multi-play 

Algae and moss on surface Clean and treat appropriately L Spruce to 
price 

Surface dimensions do not meet BS 
EN 1176 

Monitor use L Monitor 

Fixings worked loose Secure all loose fixings L Spruce to 
price 

Finger entrapments in slide section Monitor use L Monitor 
Rot in timber Monitor and replace as required. L Monitor 



Poringland Parish Council 
22nd August 2018 

Item No:  

Play Area Inspection Report � Playing Field 

Summary
The annual play area inspection report covers the play equipment owned by Poringland Parish Council and located at Poringland 
Welcome Home and Memorial Playing Field. 

Key: VL = Very Low (Monitor); L = Low (Monitor and take reasonable action if possible); M = Medium (Take action to reduce if 
possible, or available); H = High Risk (Take action immediately and access control measures); UR = Unacceptable Risk (Remove 
or immobilise before taking immediate action and assessment of control measures). 

Play Equipment Item Finding Work Required Risk 
Score 

Action / 
Cost 

Wooden Fence 
Slat missing from timber fence Replace missing slats L Replacement 

fence 
approved Section of fence missing Replace missing section L 

Rot and strimmer damage in timber Monitor and replace as required L 
Sign No work required  VL No action 
Steel Fence No work required  VL No action 
Green Bench Area around eroded and slippery Reinstate eroded area L Spruce to 

price 
Yellow Bench Paintwork damaged and worn, rust 

showing through 
Replace with black bench in Police 
shed, then treat and repaint black 
and store for future use. 

L Spruce to 
price 

Algae and moss on surface 
Projecting bolt threads 



Bear Litter bin Missing door Monitor L Monitor 

Rope Traverse 
Strimmer damage can accelerate 
rot process 

Monitor L Monitor 

Timber has splits which may 
accelerate rot process 

Round Stepping 
Stones 

No work required.  VL No action 

Balance Beam 
(square) 

No work required  VL No action 

Wobble board Evidence of air cracks Monitor for rot and replace as 
necessary 

L Monitor 

Items within fall space of each other Monitor use L Monitor 
Square Stepping 
Stones 

Strimmer damage can accelerate 
rot process 

Monitor L No action 

Log Climber 

Hard object within fall space of 
equipment 

Monitor use L Monitor 

Surface eroded in some areas Reinstate surface L Spruce to 
price 

Evidence of air cracks Monitor for rot and replace as 
necessary. 

L Monitor 

Bridge Strimmer damage can accelerate 
rot process 

Monitor L Monitor 

Evidence of air cracks Monitor for rot and replace as 
necessary. 

L Monitor 

Items within fall space of each other Monitor use L Monitor 



Rope Walk 

Ropes / net worn / damaged in 
places 

Monitor and replace as necessary L Monitor 

Evidence of air cracks Monitor for rot and replace as 
necessary 

L Monitor 

Item is slightly loose in foundations Monitor for deterioration L Monitor 
Strimmer damage can accelerate 
rot process 

Monitor L Monitor 

Swings (2 bay cradle) 

Swing joint known to fail Monitor use L Monitor 
Surface under seats less than 
1.75M  

Monitor L Monitor 

Chain openings in excess of 8.6mm Monitor and replace during next 
maintenance cycle 

VL Monitor 

Gaps opening between tiles Monitor and replace as required. L Monitor 
Evidence of air cracks Monitor for rot and replace as 

necessary 
L Monitor 

Monkey bars Evidence of air cracks Monitor for rot and replace as 
necessary 

L Monitor 

Paintwork damaged exposing rust Treat and repaint L Spruce to 
price 

Basketball Post Backboard missing No action L No action 

Dish roundabout Paintwork damaged exposing rust Treat and repaint L Spruce to 
price 

Spring bike Bolt cap covers missing Identify number and size and order 
from Fenland 

VL Lisa 

Climbing wall Finger entrapments in the panels Monitor use VL Monitor 



Multi-play 

Opening exceeding 500mm to 
steep play elements 

Monitor use L Monitor 

Fireman�s Pole loose Monitor and repair as required L Monitor 
Finger entrapment in climbing panel Monitor use L Monitor 

Fixings missing Identify and request from Fenland L Lisa 
Surfacing dimensions 30mm short Monitor L Monitor 

Single point swing Incorrect seat design and 
suspension detail installed 

Consider replacing with correct 
design seat 

L Refer to 
Fenland 

Balance Beam (round) Rot and strimmer damage in timber Monitor and replace as required L Monitor 
Evidence of air cracks Monitor for rot and replace as 

necessary 
L Monitor 



Poringland Parish Council 
22nd August 2018 

Item No:  

Play Area Inspection Report � Rosebery Park 

Summary
The annual play area inspection report covers the play equipment owned by Poringland Parish Council and located in Lansdowne 
Drive.  The maintenance of this equipment is covered by the relevant commuted sums provided by Big Sky.   

Key: VL = Very Low (Monitor); L = Low (Monitor and take reasonable action if possible); M = Medium (Take action to reduce if 
possible, or available); H = High Risk (Take action immediately and access control measures); UR = Unacceptable Risk (Remove 
or immobilise before taking immediate action and assessment of control measures). 

Play Equipment Item Finding Work Required Risk 
Score 

Action / 
Cost 

Signage None present Install signs (NB: Signs installed 
shortly after inspection visit) 

VL No action 

Gate No work required.  VL No action 

Gate No padlock on maintenance gate Install (NB: Padlock installed shortly 
after inspection visit)

L No action 

Fence No work required.  VL No action 

Bench No work required.  VL No action 

Climbing Frame Fixings worked loose Secure all fixings L Referred to 
Miracle 
Play 



Roundabout 
Ground clearance 300mm not 
maintained 

Monitor use L Referred to 
Miracle 
Play 

See Saw No work required.  VL No action 

Basket Swing 
Seat clearance is too low when 
measured from most onerous 
position 

Install to minimum height of 400mm L Referred to 
Miracle 
Play 

Spring Horse No work required.  VL No action 

Misc Springer No work required.  VL No action 



EVENTS PROPOSAL 2019 

Music & Comedy Cabaret Night 

Given the positive reception Olly Day had at the Centre in June, I would like to book him again for a 
Cabaret Night in 2019. He is happy to honour his price of £450 for an hour�s set.  To complete the bill 
I would like to book �The Nigel King Band� who I know have been popular at the Community Centre 
in previous years and who charge £600 for two 1hr sets, thus filling the evening from 7:30pm � 
11:30pm with playlist disco in between.  This would be an �old school� cabaret night with a reduced 
ticket price of £12.50 to appeal to a wider audience and compete with local pub entertainment.  

FINANCIAL PROJECTIONS (after VAT) 

EXPENDITURE     INCOME 
Package Cost  £1050.00   Sales  180 tickets @ £10.41 £1873.80 
Advertising Costs £10.00   Bar profit (@ £7 per ticket) £1,260.00 
Staff Costs  £155.00  TOTAL INCOME   £3133.80
Decorations  £185.00 
TOTAL COST  £1400.00 Potential Profit   £1733.80
      zero profit breakeven point = 81 tickets

Whilst I appreciate this is relatively close to another of 2019�s events, however  Olly Day is limited 
for dates prior to the winter season and this and the Take That tribute are quite dissimilar events 
which I think will appeal to a different audience.  Olly Day has a real following locally which 
immediately draws people in, and The Nigel King Band are familiar to the village audience.  These are 
both relatively low cost artists meaning the risk to council is minimal. 

COMMUNITY CENTRE EVENTS SCHEDULE 

2018 
8th December - Jukebox Rogues Christmas Party Night 
19th December - Princess Parties 

2019 
16th February - George Michael Tribute Night 
25th May - Black & White Ball 
14th September  - Take That Tribute Night 
5th October - Music & Comedy Cabaret* 

* proposed 


