
PORINGLAND PARISH COUNCIL
Poringland Community Centre, Overtons Way, Poringland, Norfolk, NR14 7WB
Tel: 01508 492182 Email: clerk@poringlandparishcouncil.gov.uk

Clerk to the Council: Mrs Catherine Moore BSc FILCM
Chairman: Mr Tim Boucher

NOTICE OF MEETING AND SUMMONS TO ATTEND
You are hereby summoned to attend a meeting of Poringland Parish Council at 7pm on 
Wednesday 23rd August 2017 at Poringland Community Centre.

The business to be transacted at the meeting is as follows:-
Attendance and Apologies for Absence1.
Declarations of interest for items on the agenda and applications for dispensations2.
Members are invited to declare personal or pecuniary (prejudicial) interests in any items 
on the agenda.  It is a requirement of the Parish  Council (Code of Conduct) that 
declarations from a Member include the nature of the interest and whether it is pecuniary 
or an interest other than pecuniary.  In the case of a pecuniary interest being declared 
and no dispensation being sought or approved,  the member must disclose the interest 
and withdraw from the meeting when the item is discussed.   If any Member has made a 
public comment and/or reached a predetermined view prior to attending a meeting it 
could invalidate the Council�s decision, therefore the Member concerned cannot take part 
in any discussion and an interest must be recorded.
Minutes of the meeting held on 26th July 20173.
Adjournment for public participation, district and county councillors, and 4.
councillors with any pecuniary interests

District Councillors (7 mins total) a.
County Councillor (5 mins total)b.
Public Participation (15 mins total)c.

Planning 5.
Applications Receiveda.

2017/1771 124 The Street: Variation of condition 2 of planning consent i.
2015/1899 (Demolition of existing garden outbuilding and replacement with new 
garden outbuilding) � Revised design of outbuilding including lowered ridge 
height and wider building width.
2014/1835 Land west of The Ridings: Outline application for 32no. dwellings ii.
with all matters reserved bar access.
2017/1898 47 Cawstons Meadow: Single storey rear extension.iii.
Planning Decisionsb.
2017/1039 3 Hardesty Close: Single storey extension comprising a flat roofed i.
garage plus a side and rear extension.                                              APPROVED
2017/1258 Land north of Stoke Road: Discharge of conditions of planning ii.
permission 2016/2388/F � 3 (roads, footways, cycleways, foul and water 
sewers), 5 (construction management plan), 7 (surface water drainage scheme), 
8 (foul water strategy), 9 (fire hydrant details), 10 (landscaping), 11 (tree 
protection measures), 13 (biodiversity management plan), 15 (energy 
requirement), 16 (water consumption rate) and 17 (levels).               APPROVED
2017/1313 Land to the rear of 6 Old Mill Road: Proposed single storey dwelling iii.
and detached garage.                                                                            REFUSED
2017/1365 28 Collingwood Close: Demolition of existing conservatory and iv.
erection of single storey extension.                                                    APPROVED
2017/1537 1 Hall Road: Variation of condition 2 of permission 2015/1751 v.



(erection of two storey and single storey extensions to provide self-contained 
annexe, pool room and toilet, plus additional garage space.  Closure of existing 
vehicle access and creation of new vehicle access) � to reduce the size of the 
garage extension.                                                                               APPROVED
2017/1628 19 Rosebery Avenue: Retention of conservatory.            APPROVEDvi.
2017/1651 16 Upgate: Loft conversion with front and rear dormers, pitched roof vii.
over front bay window.                                                                        APPROVED
2017/1666 7 Framingham Crescent: Erection of garden room.         APPROVEDviii.

Correspondence and Consultations 6.
Public Space Protection Orders Consultationa.

Finance7.
Fidelity Investment Valuationa.
Accounts for paymentb.

Other matters8.
Rosebery Park Section 106 Transfera.
Poringland Library Open Plus Worksb.
Norse Maintenance Contracts and Repairs to Play Equipmentc.

Neighbourhood Planning9.
Agree Application to Designate a Neighbourhood Areaa.
Agree Terms of Reference for Neighbourhood Planning Committeeb.
Appointments to Neighbourhood Plan Committee c.
Agree specification to tender for Neighbourhood Planning Consultantd.
Agree recruitment material for Neighbourhood Planning Project Officere.
Provisional Meeting Datesf.

Exclusion of the Press and Public under the Public Bodies (Admission to Meetings) 10.
Act 1960 to discuss the following matter:

Norfolk Homes Open Space Landa.
Date of next Parish Council meeting: Wednesday 27th September 2017, 7pm, 11.
Poringland Community Centre

Dated the 16th August 2017           Clerk......................................... 
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Minutes of the Meeting of Poringland Parish Council  
Wednesday 26th July 2017 7pm Poringland Community Centre 

Present: Tim Boucher (Chairman) 
 John Henson 
 James Landshoft 
 Chris Walker 
 Catherine Moore (Parish Clerk)   

Also attended: Vic Thompson (County Councillor) and 4 members of the public in 
attendance. 

1. Apologies
Apologies for absence were received and accepted from David Gooderham, 
Lisa Neal, John Overton, Jenny Kereama-Ellis, David Hewer, and Trevor 
Spruce, proposed by Chris Walker, seconded by John Henson, all in favour. 

2. Declarations of Interest and Applications for Dispensation
There were no declarations of interest. 

3. Minutes of the meeting held on 28th June 2017
The minutes of the meeting held on 28th June 2017 were agreed, proposed 
by John Henson, seconded by Chris Walker, all in favour. 

4.
a) 

Update on matters arising from the minutes
Rialtas Software 
The Clerk reported that she and the Assistant Clerk had visited two councils 
that were operating the bookings and accounts software, and were satisfied 
that it was suitable for Poringland and would achieve the savings outlined.  
The software had been purchased and would be installed during August. 

b) Community Centre Fete 
The Chairman reported the Fete had been a resounding success and made 
£750 on the day.  He thanked all those who volunteered or helped out in any 
way on the day. 

5. Report from the Chairman
Tim Boucher reported that a meeting had been scheduled with South Norfolk 
Council to discuss the S106 transfer of the open space land at Rosebery 
Park.  A meeting had also been booked with the County Councillor and 
Highways Officer to discuss various highways issues in the parish. 

6. Public Participation
Standing orders were suspended to allow the County Councillor, District 
Councillors and members of the public to speak, proposed by John Henson, 
seconded by James Landshoft, all in favour. 

a) District Councillors 
Not present. 

b) County Councillor
Vic Thompson presented his report, which would be circulated to Councillors.  
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He also noted that there would be a hazardous waste amnesty later in the 
year, with information on this published in the Your Norfolk magazine.  He 
noted that the locations for the school speed awareness signs were being 
finalised. 

c) Public Participation 
A member of the public asked whether the Parish Council would be taking 
over the lagoon area at Rosebery Park.  It was confirmed that this had been 
declined, and that only the open space where the builders compound had 
been sited was being taken on.  The member of the public reported that two 
open wells with concrete covers had been discovered, and urged caution in 
relation to that area of land. 

A member of the public asked whether the Parish Council�s policy on 
commercial advertising around the village had changed, and it was confirmed 
that this had not.  He complained about the sign which had been put onto the 
Budgens roundabout railings, the Clerk confirmed that she had only become 
aware of it the previous day, and would speak with the person who had put it 
up to confirm that they had permission from Highways. 

A member of the public reported that the hedge at the southern end of the 
Budgens site was very overgrown again, the Clerk was asked to write to the 
owner requesting that this be cut back. 

A member of the public asked whether there was any update on the proposed 
businesses to occupy the new retail units.  It was confirmed that the Parish 
Council had no information on this. 

A member of the public reported that the traffic lights at the church were 
dangerous, with an accident occurring on Friday evening, and cars going 
through at speed.  Rectory Lane and Shotesham Road did not benefit from 
lights. 

James Landshoft reported back on his discussions with the Student Council 
at Framingham Earl High School, noting that they continued to feel 
disillusioned with the 6YC and that they had hoped for more two way 
communication from the Parish Council.  They wanted to make their voice 
heard but felt intimidated by the democratic process.  It was agreed that 
James would ask a representative of the 6YC to meet with the Student 
Council. 

Clerk

Clerk

JL 

Standing orders were reinstated.   

7.
a) 
i) 

Planning 
Applications Received 
2017/1039 3 Hardesty Close: Single storey extension comprising a flat roofed 
garage plus a side and rear extension. 

John Henson had viewed the plans and visited the site.  He noted that the 
application was a revision to the plans which had been previously considered.  
A window facing a neighbour�s garage was proposed, and neighbours were 
now happy with the revised plans.  The extension would double the size of the 
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structure which could cause drainage issues, these were not addressed in the 
plans.  A shingle driveway was shown. 

It was agreed to support the application subject to sustainable drainage 
provision, proposed by John Henson, seconded by Chris Walker, all in favour. 

Clerk

ii) 2017/1393 Land at Stoke Road: V stack sign displaying proposed 
development. 

Trevor Spruce had viewed the plans and visited the site, sending his 
comments to the meeting.  The sign was to advertise the Phase 2 
development by David Wilson Homes and had already been erected.  It was 
noted that the directional signage pointed to �Old Mill and Millgates Surgery�, 
and that Millgates Surgery was in fact in Hempnall.  It was agreed to make no 
comment other than to suggest a correction to the surgery name error.  
Proposed by Chris Walker, seconded by James Landshoft, all in favour. 

It was once again noted with disappointment that David Wilson Homes had 
retrospectively applied for permission for the signboard. 

Clerk

iii) 2017/1537 1 Hall Road: Variation of condition 2 of permission 2015/1751 
(erection of two storey and single storey extension to provide self-contained 
annexe, pool room and toilet, plus additional garage space.  Closure of 
existing vehicle access and creation of new vehicle access) � to reduce the 
size of the garage extension. 

John Overton had viewed the plans and visited the site, sending his 
comments to the meeting.  The proposal offered a smaller footprint for the 
garage, bringing it further from the boundary. 

It was agreed to make no comment.  Proposed by Tim Boucher, seconded by 
James Landshoft, all in favour. 

Clerk

iv) 2017/1628 19 Rosebery Avenue: Retention of conservatory. 

David Hewer had viewed the plans and visited the site, sending his comments 
to the meeting.  The application was retrospective, for the retention of a 
conservatory that had been erected.  This had no impact on the neighbours.  
It was agreed to make no comment.  Proposed by Tim Boucher, seconded by 
Chris Walker, all in favour. 

Clerk

v) 2017/1651 16 Upgate:  Loft conversion with front and rear dormers, pitched 
roof over front bay window. 

Tim Boucher had viewed the plans and visited the site.  The applicant 
proposed to convert the bungalow loft into two beds and a bathroom.  All 
other bungalows along the road were dormers, there were no proposals to 
raise the ridge height, and it would not result in any overlooking of 
neighbours.  It was agreed to make no comment.  Proposed by Tim Boucher, 
seconded by John Henson, all in favour. 

Clerk

vi) 2017/1666 7 Framingham Crescent: Erection of garden room. 
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John Henson had viewed the plans and visited the site.  The applicant wished 
to add a garden room to her bungalow, which would sit close to the fence.  
The neighbour was supportive.  It was agreed to support the application.  
Proposed by John Henson, seconded by Tim Boucher, all in favour. 

Clerk

b)
i) 

ii) 

Planning Decisions 
2017/0881 Land north of Shotesham Road: Variation of condition 2 following 
2016/0771 � Change of finish material to the access road from block paving 
to asphalt. APPROVED
2017/0969 Land at Mill Close: Discharge of conditions 5 (Surface Water 
Drainage maintenance) and 6 (Water Consumption) of application 2016/2692 
� Variation of condition 2 of planning permission 2013/1326/F (Erection of 2 
bed bungalow, landscaping and tree planting).  Amended plans and 
elevations plus materials details, boundary treatments and floor levels.   

APPROVED

8.
a) 

Correspondence and Consultations
Application offering unforeseen benefits at The Street, Poringland (Pharmacy) 
Councillors considered the resubmitted application.  It was felt that the 
applicant was showing enterprise, and that a new pharmacy would serve the 
future population of the area as growth continued, as the existing facilities 
would reach capacity at some point.  It was agreed to support the application, 
proposed by Chris Walker, seconded by John Henson, all in favour. 

Clerk

b) Parish Partnership Scheme 2017/18 
It was noted that the next scheme had opened for applications for small 
highways works.  It was suggested that a village gateway scheme could be 
considered, however Framingham Earl would need to be included in the 
Norwich Road end.  An extension of the footway in Howe Lane to make a dog 
bin was suggested, however it was felt that the issue of siting of dog bins was 
always contentious.  It was agreed that the Clerk would look at prices for 
village gateways, and would put this item onto the September agenda for 
further consideration. 

Clerk

c) Draft Guidelines for Recreation Provision in New Residential Developments 
Supplementary Planning Document 
Councillors considered the consultation documents.  It was noted that play 
facilities only went up to age 12 years, and then open space was considered 
adequate for older children and teenagers.  Councillors wished to see 
paragraph 5.15 be strengthened, with emphasis that developers must provide 
rather than should.  The provision for older children and adults should be 
strengthened, with the emphasis on providing facilities rather than open 
space.  It was felt that the word can should be replaced with will wherever 
possible.  It was agreed that this would be fed into the consultation process, 
proposed by John Henson, seconded by Chris Walker, all in favour. 

Clerk

9.
a) 

Finance
Receipts, Payments, and Bank Reconciliation 
The receipts, payments and bank reconciliation for April, May and June 2017 
were presented and noted. 
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b) First Quarter Budget Comparison 
The first quarter budget comparison and Community Centre figures were 
presented and noted.  It was suggested that relief caretaking costs could be 
reduced through the use of volunteers, however the Clerk noted that the 
Council had generally moved away from this approach as there were some 
jobs that needed to be done by reliable paid staff.  It was suggested that if the 
Council wished to consider this approach it should be referred to the HR 
Committee for discussion. 

c) Accounts for Payment 
It was agreed to pay the following accounts, proposed by Chris Walker, 
seconded by James Landshoft, all in favour. 

 Staff Salaries £5297.00 
HMRC PAYE & NIC £1,733.54 
Norfolk Pension Fund Superannuation £1,854.26 
C Moore Mileage £72.45 
BT Telephone and Broadband £41.96 
WorldPay Credit Card Charges £21.20 
Norfolk Copiers Printing £116.38 
Microshade Hosted IT Solution £138.36 
Total Gas & Power Comm Centre Electricity  £628.78 
ESPO Comm Centre Gas £40.99 
Spruce Landscapes Comm Centre Grounds £226.00 
Hugh Crane Cleaning Eqt Cleaning Materials £10.08 
Banqueting Hire Service Frankie�s Guys Expenses £241.20 
All Stars Entertainment M Jackson Tribute Night £105.00 
J Henson Fete Expenses £10.00 
R McCarthy Fete Expenses £153.76 
Veolia Waste £74.23 
Spruce Landscapes Burial Ground Maintenance £750.00 
Eastern Tree Care Tree Works £600.00 
Garden Guardian Grounds Maintenance £723.00 
Garden Guardian Grounds Maintenance £723.00 
Play Inspection Company Play Inspections £180.00 
Barclaycard Various £500.81 
High Crane Cleaning Eqt Cleaning Materials £673.47 
Norwich Electrical Emergency Light Testing £222.12 
Spruce Landscapes Bin Install / Tree £156.00 
C Moore Petty Cash Top Up £68.02 

10. Other Matters

a) Community Centre Event Autumn 2018 
A proposal was made to host a band night with Lee Vasey, giving options for 
a party night or a dinner dance.  It was felt that the more informal setting of a 
party night was preferred, and agreed that the Assistant Clerk could book Lee 
Vasey at a cost of £1,600.00 for Autumn 2018, as with previous events of 
ticket sales were not forthcoming the event could be cancelled with minimal 
cost to the Parish Council, proposed by John Henson, seconded by Chris 
Walker, all in favour. 
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b) Community Land Project Public Consultation  
The Clerk presented the feedback report from the consultation event, and 
tabled further feedback received after the agenda was published.  The 
following comments were made: 
 3G surfaces had been noted to only to be suitable for football and not 

for other sports, and that astroturf provided an artificial surface which 
suited sports such as hockey and tennis as well. 

 The demographic of respondents were more likely to support particular 
proposals over others. 

 A 3G pitch would be expensive to hire, would it be accessible and 
affordable to most?  Should it be subsidised by the Parish Council?  
The provision of a pitch and pavilion would cost in excess of £1M. 

 The site should be master planned, with phased delivery.  The 3G 
pitch would need a strong business case. 

 It was noted that the more �natural� proposals were more popular. 

A meeting of the Working Group had been set up, and the September 
meeting would received the final proposed site plan for consideration. 

c) Neighbourhood Planning Scoping Report 
John Henson presented the scoping report.  He noted that there was 
significant value in influencing the planning process, and that the Locality 
funding would expire on 31/03/2018 without any announcements on further 
rounds of funding.  It was agreed that the Parish Council would proceed with 
a Neighbourhood Plan, proposed by John Henson, seconded by Chris 
Walker, all in favour.  It was agreed that the Clerk would draft a consultant 
specification, committee terms of reference, and advertisement for staff for 
approval at the August meeting.  The Clerk would advertise for volunteers for 
the committee during August, and the August meeting would define the 
boundary for the Plan. 
A vote of thanks was given to John Henson and the Clerk for the work that 
had gone into this research and proposal paper.  It was agreed that the 
update of the Parish Plan would be delayed by 12 months to allow the 
Neighbourhood Planning process to take precedence. 

Clerk

d) Community Centre Surplus Furniture 
The Clerk reported that there were 30 black chairs in the cinema cupboard 
which had never been used and were heavy to move around, and that the 
space would be useful for bar stock and storage.  She asked whether they 
could be sold.  It was agreed to offer them locally initially, then advertise them 
to councils through Norfolk ALC, and failing this to offer them for sale on 
eBay/Gumtree, proposed by John Henson, seconded by James Landshoft, all 
in favour. 

Clerk

e) Anglian Water Update 
Tim Boucher reported that the Fiveways roundabout traffic management plan 
had been received, and that he and the Clerk had robustly challenged the 
phasing and monitoring arrangements.  It was expected that peak time 
manning would be used, and that there would be longer working hours on 
site, and weekend working.  It was acknowledged that there would be 
significant traffic disruption. 
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f) Norse Maintenance Contracts 
The Clerk reported that she had met with the South Norfolk Council officer 
who held the Village Green contract money regarding the problems with 
Norse, which had not yet been resolved.  She had set up a meeting with 
Norse to discuss the issues.  She noted that there was around £1,000 of play 
equipment repairs that needed to be carried out which came under the remit 
of the Norse contract.  It was agreed to commission these repairs from 
Fenland Leisure with a view to reimbursement by Norse, to seek legal advice 
on the contracts from LCPAS, and to make a decision on the future of the 
contracts at the August meeting, proposed by John Henson, seconded by Tim 
Boucher, all in favour. 

Clerk

g) Play Area Annual Inspection 
The Clerk presented the play inspection reports for the Playing Field and 
Devlin Drive, together with updates on action being taken.  The report was 
noted.  

h) Poringland Library Open Plus 
Councillors received the response from the officer dealing with the Open Plus 
project, noting that a warranty of more than 12 months could not be offered.  It 
was felt that the Council was opening itself to potential maintenance issues 
arising from works to Council property by a third party, which was not 
acceptable.  It was agreed that in addition to the 12 month making good 
warranty, the Council wished to be named as a third party on a five year latent 
defects warranty, proposed by John Henson, seconded by Chris Walker, all in 
favour. 

Clerk

i) Community Café Hire Review 
The Clerk reported that the hirer was happy to continue in the café on the 
existing arrangements, and that the café was thriving.  The hirer had asked 
for a fly zapper to be installed.  It was agreed to extend the hire by a further 
12 months, and to install a fly zapper at a cost of £173.78, proposed by Chris 
Walker, seconded by James Landshoft, all in favour. 

Clerk

11. Exclusion of the Press and Public
It was resolved to exclude the press and public for the duration of item 11a 
on the agenda, as the matters related to staff employment, proposed by Tim 
Boucher, seconded by John Henson, all in favour. 

a) Clerk�s Appraisal 
The Clerk�s appraisal was presented and approved, proposed by James 
Landshoft, seconded by John Henson, all in favour.   

12. Date of next meeting: 
 Wednesday 23rd  August 2017, 7pm, Full Council, Community Centre

The meeting closed at 9.00pm. 

CHAIRMAN
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Catherine Moore

From: Adrian Nicholas <ANicholas@S-NORFOLK.GOV.UK>
Sent: 02 August 2017 15:57
To: Parish Clerks
Cc: Jonathan Pyle; Jessica Ransome; Bob Wade
Subject: Proposed a Public Space Protection Orders

Good Afternoon, 

I am writing to advise you that we are starting a consultation process on a proposal to make a Public Space 
Protection Order (PSPO) and as part of this process we would welcome your input.  If there are any other 
organisations bodies etc. who you feel we should consult directly e.g. organisations owning play areas, 
local dog clubs, etc. I would welcome your input as we wish to be inclusive. 

Our existing Dog Control Order that requires the person in control of a dog to clean up after it will be 
repealed in October.  It is therefore proposed that we make a PSPO to requires a person to clean up after 
their dog following this date.  

In addition, having regard to residents� concerns, we also intend the PSPO to also exclude dogs from 
enclosed children�s play areas (i.e. those enclosed by a fence) in South Norfolk that are open to the air. 

A PSPO is a measure, introduced by the Anti-Social Behaviour, Crime and Policing Act 2014, that replaces 
some existing legislation we can use, and introduces wider discretionary powers, to deal with any particular 
nuisance or problem that is detrimental to the local community�s quality of life.  They seek to ensure that 
the law-abiding majority can use and enjoy public spaces, safe from anti-social behaviour.  The Orders can 
be enforced by fixed penalty notices or by prosecution. 

You can view the consultation and further information here: https://www.south-norfolk.gov.uk/proposed-
public-space-protection-order-consultation . 

Yours sincerely 

Adrian. 

Adrian Nicholas 
Community Protection Team Leader 
t 01508 533722 e anicholas@s-norfolk.gov.uk www.south-norfolk.gov.uk

Poringland.Catherine
Item 6a 



South Norfolk Council 

The Anti-Social Behaviour, Crime and Policing Act 2014 

South Norfolk District Council Public Spaces Protection Order No.1. 

1. This Order is made by South Norfolk District Council ("the Council") under 
section 59 of the Anti-Social Behaviour, Crime and Policing Act 2014 ("the 
Act") and this order may be cited as the South Norfolk District Council 
Public Spaces Protection Order No.1.  

2. The Council is satisfied that: 

a. Activities being the fouling of land open to the air by dogs and/or the 
presence of dogs in fenced play areas open to the air and have had or 
are likely to have a detrimental effect on the quality of life of those in 
the locality, or it is likely that these activities will be carried on in the 
restricted areas and they will have such an effect. 

b. The effect, or likely effect, of the activities is, or is likely to be, of a 
persistent or continuing nature and is, or likely to be, such as to make 
the activities unreasonable and justifies the restrictions imposed by 
this Order.  

3. This Order comes into force at midnight on 17 October 2017 for a period of 
3 years unless extended under section 60 of the Act.  

4. Requirements and Prohibitions. 

a. Fouling � Failure to remove dog faeces. 
Subject to the exemptions in article 7 below, if within the 
administrative area of the Council a dog defecates at any time on land 
open to the air to which the public or any section of the public has 
access, on payment or otherwise, as of right or by virtue of express or 
implied permission the person who is in charge of the dog at the time 
shall remove the faeces from the land forthwith.  

b. Exclusion � Dog ban. 
Subject to the exemptions in article 7 below, a person in charge of a 
dog shall not at any time take the dog onto, or permit the dog to enter 
or remain on, any fenced play area being land open to the air to which 
the public or any section of the public has access, on payment or 
otherwise, as of right or by virtue of express or implied permission.  



5. Offence. 
Under section 67 of the Act it is an offence for a person without reasonable 
excuse to do anything that the person is prohibited from doing by a public 
spaces protection order, or to fail to comply with a requirement to which 
the person is subject under a public spaces protection order.   

A person does not commit an offence under S67 of the Act by failing to 
comply with a prohibition or requirement that the local authority did not 
have the power to include in the public spaces protection order. 

A person failing to comply with a requirement or prohibition set out in 
articles 5(a) or 5(b) of this Order shall be guilty of an offence unless:-  

a. he or she has a reasonable excuse for failing to do so; or 

b. the owner, occupier or other person or authority having control of the 
land has consented (generally or specifically) to his or her failing to do 
so.  

6. Exemptions. 

Nothing in articles 5(a) or 5(b) of this Order shall apply to a person who:-  

a. is registered as a blind person in a register compiled under section 29 
of the National Assistance Act 1948; or  

b. is deaf, in respect of a dog trained by Hearing Dogs for Deaf People 
(registered charity number 293358) and upon which he relies for 
assistance; or  

c. has a disability which affects his mobility, manual dexterity, physical 
coordination or ability to lift, carry or otherwise move everyday 
objects, in respect of a dog trained by a registered charity and upon 
which he relies for assistance.  

7. For the purpose of this order. 

a. A person who habitually has a dog in his possession shall be taken to 
be in charge of the dog at any time unless at that time some other 
person is in charge of the dog.  

b. Placing the faeces in a receptacle on the land which is provided for 
the purpose, or for the disposal of waste, shall be sufficient removal 
from the land to satisfy the requirement of article 5(a).  

c. The Council does not consider being unaware of the defecation 
(whether by reason of not being in the vicinity or otherwise), or not 
having a device for or other suitable means of removing the faeces is 
a reasonable excuse for failing to remove the faeces as required by 
article 5(a).  



8. Penalty. 
A person who is guilty of an offence under this Order shall be liable on 
summary conviction to a fine not exceeding level 3 on the standard scale.  

Pursuant to section 68 of the Anti-Social Behaviour, Crime and Policing 
Act 2014: 
a. A constable or an authorised person may issue a fixed penalty notice 

to anyone he or she has reason to believe has committed an offence 
under section 67 in relation to a public spaces protection order.  

b. A fixed penalty notice is a notice offering the person to whom it is 
issued the opportunity of discharging any liability to conviction for the 
offence by payment of a fixed penalty to a local authority specified in 
the notice. 



Poringland Parish Council 
Wednesday 23rd August 2017 

Item No.  

Neighbourhood Planning 
Notes on Documentation and Key Decisions 

Application to Designate a Neighbourhood Area 
This is the first stage in the process of Neighbourhood Planning.  On 26th July 2017 
Council agreed that the parish boundaries would form the Neighbourhood Area.  The 
Council is required to submit an application to designate a Neighbourhood Area, 
which is subject to a four week consultation period.  Councillors are asked to 
consider whether they wish to make any amendments to the draft, and to 
approve a final Application which will be submitted on 24th August 2017. 

Terms of Reference for Neighbourhood Planning Committee 
The attached Terms of Reference have been drafted with reference to other 
documents and templates publically available on the internet.  Councillors are asked 
to consider the following key questions: 
 Are Councillors happy to operate the Neighbourhood Plan Committee as 

a Committee of the Council, decision-making, open to the public and 
subject to the standing orders of the Council?  The merit in this is that the 
Neighbourhood Plan can be moved forward at a suitable pace without the 
need for Council to ratify minor decisions; and that this will demonstrate to the 
co-opted community members of the Committee that the Parish Council is 
handing this process over to the Committee.  If Council was to have to ratify 
decisions, this could lead to disagreement between the two bodies, and 
disengagement from the co-optees who would question the validity of their 
participation.  It should be noted that the key to success is public 
engagement, so there is no reason for meetings not to be public; and that the 
Local Government and Housing Act 1989 specifies that only Councillors can 
vote in a Committee, which will mean that ultimately Councillors will make any 
key formal decisions. 

 Are Councillors happy with the proposed make-up of the Committee?
The suggestion of 5 Councillors will be important when the Draft Submission 
Plan is placed in front of Council for approval, as 5 Councillors represents just 
less than 50% of the Council and would mean that there is not a majority from 
the Committee voting on the document.  The suggestion of 10 co-opted 
members of the community is to make the meeting manageable, however it is 
suggested that a flexible approach is taken, and that if an interested party 
comes forward who has valuable skills for the Committee, the numbers could 
be increased. 

 Subject to bookings and availability, which regular meeting day/week 
would Councillors like to use?  It is important that this is set at this early 
stage so that co-optees know what they are signing up for, and so that this 
can be advertised on the recruitment documentation.  It is suggested that the 
second or third Wednesday is used to give a break from Full Council 
meetings, and to give time for reports to be prepared.  Councillors are asked 
to note that the Community Centre hosts the WI on the second Wednesday of 
each month, with the AV equipment often in use.  The Committee could meet 
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at 7.30pm but will not be able to use the AV equipment (which is likely to be 
needed) and will be next door to the dance class until 8.45pm.  The third 
Wednesday is generally available although an alternative venue would be 
needed for 18th October as there is a booking for Blood Transfusion.  The 
Playing Field Pavilion may not be suitable as an alternative venue as it cannot 
comfortably hold the 15 Committee members plus staff plus public.  The Clerk 
has made enquiries regarding the use of meeting facilities at Crafton House.  
Provisional dates for meetings are discussed later in this document.

Appointments to Neighbourhood Plan Committee  
Subject to the Council determining the size of the Committee in the earlier 
discussion, Council is asked to appoint 5 Councillors to the Committee, and 
consider co-opting 10 members of the public.  It is suggested that some public 
spaces are left vacant to allow for further co-options at the September meeting, once 
the Newsletter has been circulated, as more interest may come forward. 
9 Councillors have expressed an interest in joining the Committee (Tim Boucher, 
David Gooderham, Lisa Neal, John Overton, John Henson, Chris Walker, James 
Landshoft, David Hewer and Steve Aspin).  Councillors are asked to choose 5 
from these.  The following people have come forward to be co-opted to the 
Committee: 
 John Joyce (former Chairman of Mulbarton Neighbourhood Plan Group) 
 Lorraine Matthews 
 Henry Gowman 
 Sarah Lovelock 
 Roger Webb 

Specification for tender for Neighbourhood Planning Consultant 
Councillors are asked to consider the attached specification for a consultant.  The 
specification has been designed to ask consultants what they can offer us, rather 
than being prescriptive about what we are looking for.  It will be sent out to 
individuals and larger companies, and published on Contract Finder.  The closing 
date is suggested as 22nd September, and councillors are asked to agree the 
specification and appoint two councillors to shortlist tenders.  Other Councils 
have found it useful to invite the shortlisted consultants to give a presentation and 
interview before making a final decision.  It is suggested that Poringland also does 
this, and councillors are asked to provisionally book a date for presentations in 
October.  It is suggested that Council should delegate the Neighbourhood Planning 
Committee to appoint a sub-group to interview the consultants and make their 
recommendation to Council in October. 

Recruitment Material  
Councillors are asked to consider the attached advert, job description and person 
specification and agree the documents.  Councillors are asked to agree the salary 
scale for the Project Officer � the market rate appears to be SCP23. (£11.05 per 
hour).  Councillors are asked to agreed the schedule for recruitment and appoint 
two councillors to interview candidates on Friday 22nd September.

Provisional Meeting Dates 



Councillors are asked to agree a provisional meeting schedule, which may be 
subject to amendment but will be based on the principle of a set regular evening of 
the month: 
 September 2017 � introductory meeting � 13th September (clash with Playing 

Field Trust meeting and WI booking) or 20th September. 
 October 2017 � first formal meeting � 11th October (clash with Whole Council 

Strategic Meeting and WI booking) or 18th October (clash with Blood 
Transfusion booking � alternative venue needed - and Clerk not available so 
Assistant Clerk to deputise). 

 November 2017 � 8th November (clash with WI booking) or 15th November 
(Finance and Governance meeting to finish by 7.30pm). 

 December 2017 � 13th December (clash with WI booking) or 20th December 
(alternative venue needed as Centre hall floor being done, also Finance and 
Governance to finish by 7.30pm). 

 January 2018 � 10th January (clash with WI booking) or 18th January. 
 February 2018 � 14th February (clash with WI booking) or 21st February 

(clash with Open Spaces meeting, Clerk unavailable). 
 March 2018 � 14th March (clash with WI booking and Playing Field Trust) or 

21st March. 
 April 2018 � 11th April (clash with WI booking) or 18th April. 
 May 2018 � 9th May (clash with WI booking) or 16th May. 

Further dates will be agreed with the Council�s Programme of Meetings in February 
2018, and will follow the agreed pattern of meetings. 



Application to designate a Neighbourhood Area

Parish Clerk Details:
Mrs Catherine Moore
Community Centre
Overtons Way
Poringland
Norfolk
NR14 7WB

clerk@poringlandparishcouncil.gov.uk

Relevant Body:
Poringland Parish Council is a relevant body to undertake neighbourhood planning in 
our area in accordance with Section 61G of the 1990 Act and section 5C of the 2012 
Regulations.

Name of the Neighbourhood Area:
Poringland Neighbourhood Plan

Extent of the Area:
See attached map (Plan area outlined in red). The Parish Boundaries form the extent 
of the proposed Neighbourhood Area.

To satisfy Regulation 5 of the Neighbourhood Planning (General) Regulations 
2012, a statement is required to explain why the proposed neighbourhood plan 
area is considered appropriate in order for it to be designated.  Please provide 
a statement below that explains why you consider the extent of the 
neighbourhood area to be appropriate:
Poringland is a large village, retaining a rural character but enjoying many of the 
benefits and services associated with a small town.  The parish of Poringland is 
immediately conjoined with the parish of Framingham, and with smaller parts of 
Stoke Holy Cross and Caistor St Edmund.  Poringland and the surrounding parishes 
benefit from a forum called the Six Strategic Group (SSG) which brings together 
representatives from the parishes to discuss common issues.
In 2013, and again in 2015 the SSG discussed the possibility of undertaking a joint 
Neighbourhood Plan for the wider area.  On both of these occasions the parishes 
have carefully considered whether they wish to undertake a joint plan and have 
concluded that they had no appetite for this.
Poringland Parish Council has decided that they would like to undertake a 
Neighbourhood Plan, and due to the previous decisions of the adjoining parishes not 
to participate has felt that it would be in the best interest of residents of Poringland to 
press ahead with a Neighbourhood Plan based on the existing parish boundaries.

Intention of Neighbourhood Area:
Poringland Parish Council intends to undertake a Neighbourhood Development Plan.  
The Parish Council made this decision following research conducted with other 
parishes currently developing a Plan, and a scoping report being presented to the 
Parish Council meeting on 26th July 2017.  The Parish Council intends to immediately 
set up a Neighbourhood Planning Committee which will include co-opted members of 
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the public.  The opportunities to get involved will be widely advertised by writing to 
local groups, businesses and organisations, and by publicising on social media and 
notice boards.  The Committee will be given Terms of Reference by the Council, 
which will set out which decisions are reserved for Council, but will largely make their 
own decisions and set out their own vision and strategy for the production of the 
Neighbourhood Plan.  One of the first tasks it will undertake will be a public 
consultation asking what people would like to see in their Plan.  It is intended that the 
Plan will be very much community driven, with ample opportunities for public 
engagement throughout the process.  

Additional Joint Parishes:
None.

Declaration:
I/we hereby apply to designate a neighbourhood area as described on this form and 
the accompanying plan.

Name:..............................................................................................................................

Date:................................................................................................................................



PORINGLAND NEIGHBOURHOOD PLAN 
Poringland Community Centre, Overtons Way, Poringland, Norfolk, NR14 7WB 
Tel: 01508 492182 Email: poringlandneighbourhoodplan@gmail.com
Qualifying Body: Poringland Parish Council 

NEIGHBOURHOOD PLAN COMMITTEE 
TERMS OF REFERENCE 

1. Purpose 
1.1 The main purpose of the Neighbourhood Plan Committee is to oversee the preparation of 

the Neighbourhood Plan for Poringland in order that this will then progress to Independent 
Examination and a successful community referendum and ultimately be adopted by South 
Norfolk Council to become planning policy. 

1.2 The Committee will engage the local community to ensure that the Plan is truly 
representative of the ambitions of Poringland.  The Committee will maximise support for the 
approach taken in the Neighbourhood Plan by ensuring high levels of community 
engagement throughout the plan-making process. 

2. Principles 
2.1 That the Committee will undertake the process in a democratic, transparent and fair fashion, 

encouraging widespread participation and giving equal consideration to opinions and ideas 
from all members of the community. 

2.2 All decisions made shall be fully evidenced and supported through consultation with the 
community. 

2.3 No part of these Terms of Reference will override statutory legislation or the policies or 
procedures of the Parish Council. 

3. Roles and Responsibilities 
3.1 In order to achieve this, the Committee will carry out the following roles: 

a) Be accountable for steering and providing strategic management of the Neighbourhood 
Plan for Poringland; 

b) Monitor and update a project timetable; 
c) Produce a consultation and engagement strategy, showing how the public will be 

involved throughout the process; 
d) Regularly report updates to the Parish Council; 
e) Undertake analysis and evidence gathering to support the plan production process; 
f) Actively support and promote the preparation of the Poringland Neighbourhood Plan 

throughout the duration of the project; 
g) Identify sources of funding; 
h) Liaise with relevant authorities and organisations to make the plan as effective as 

possible; 
i) Gather data from a wide range of sources to ensure that the conclusions reached are 

fully evidenced and that the aspirations and issues of all residents are understood; 
j) Consult as widely and thoroughly as is possible to ensure that the draft and final 

Neighbourhood Plan is representative of the views of residents; 
k) Agree, subject to ratification by the Parish Council, a final submission version of the 

Poringland Neighbourhood Plan. 

Poringland.Catherine
Item 9b 



4. Membership 
4.1 The Committee will be made up of a cross-section of volunteers from the community, 

including Parish Councillors.  Effort will be made to seek representation from under-
represented sections of the community. 

4.2 Membership of the Committee will be made up of 5 (five) Parish Councillors (this being one 
less than 50% of the Council) and up to 10 (ten) co-opted members of the community.  The 
membership of the Committee (both Councillors and co-optees) will be agreed by the Parish 
Council. 

5. Decision Making 
5.1 The Committee has full delegated authority from the Parish Council to deliver its Plan-

making functions up to an including publication of the Consultation Draft Plan.  The 
Committee will report monthly to the Parish Council setting out progress on its work.  The 
Parish Council will approve the Submission Draft Neighbourhood Plan prior to publication for 
consultation and independent examination. 

5.2 The Plan-making process remains the responsibility of the Parish Council as the Qualifying 
Body.  All publications, consultation and community engagement exercises will be 
undertaken by or on behalf of the Parish Council with appropriate recognition of the Parish 
Council�s position given in all communications associated with the project. 

6. Meetings 
6.1 Committee meetings will take place monthly on the [second] [third] Wednesday of the 

month. 
6.2 Where possible, all meetings will be held at Poringland Community Centre, or another 

suitable venue within the parish when this is not possible.  The dates of future meetings will 
be made publically available via the Neighbourhood Plan and Parish Council websites. 

6.3 All meetings will be open to the public and will be subject to the rules of meetings as set out 
in Poringland Parish Council�s Standing Orders. 

6.4 The Committee will elect a Chairman and Vice Chairman from its membership to remain in 
those positions until the project is completed.  The Chairman shall be a Parish Councillor, 
and the Vice Chairman may be a Parish Councillor or a co-opted member of the Committee.  
If these positions should become vacant, the Committee will elect an alternative. 

6.5 The Parish Council will supply a Project Officer dedicated to the Neighbourhood Plan for a 
duration of 15 hours per month.  Additional hours may be requested by the Committee and 
will be subject to authorisation by the Parish Council.  The Parish Clerk (or delegated Officer) 
will attend meetings as the Council�s Proper Officer. 

6.6 The Project Officer shall keep a record of meetings and circulate minutes to Committee 
members and the Parish Council in a timely fashion.  Minutes shall be made publically 
available on the Neighbourhood Plan website. 

6.7 At least 3 clear days (not including weekends or bank holidays) notice of meetings shall be 
sent to members via email or delivered to their home address.  Agendas will be posted on 
notice boards and the Parish Council website.   

6.8 Decisions made by the Committee will be by consensus at Committee meetings.  Where a 
formal vote is required, only those Committee members who are Parish Councillors will have 
a vote, as prescribed by the Local Government and Housing Act 1989 section 13.  In the 
event of a formal vote being required, Councillors will have due regard to the consensus of 
the meeting.  A minimum of 3 (three) Parish Councillors shall be present where a formal vote 
is required.  A simple majority vote or consensus will be required to support any motion.  
The Chairman shall have one casting vote. 



7. Working Groups 
7.1 The Committee may establish Working Groups, made up of volunteers from the community 

to aid them in any Neighbourhood Plan related work. 
7.2 Each Working Group should have a lead person from the Steering Group. 
7.3 Members of the community will be encouraged to participate in the process at all stages. 

8. Finance 
8.1 All grants and funding will be applied for and held by the Parish Council, who will ring-fence 

the funds for Neighbourhood Plan work. 
8.2 The Council will set an agreed budget for the Plan.  The Committee will notify the Parish 

Council advising them of any planned expenditure before it is incurred.  The Parish Council 
will authorise in advance significant expenditure such as Planning Consultants, and 
consultations. 

8.3 Committee members and volunteers from any Working Groups may claim back any 
previously agreed expenditure incurred during any Neighbourhood Plan related work. 

9. Conduct 
9.1 It is expected that all Committee members abide by the principles and practice of the Parish 

Council Code of Conduct including declarations of interest. 
9.2 Whilst Members as individuals will be accountable to their parent organisations, the 

Committee as a whole is accountable to the wider community for ensuring that the Plan 
reflects their collective expectations. 

9.3 The Committee will achieve this through applying the following principles: 
a) Be clear and open when their individual roles or interests are in conflict;  
b) Treat everyone with dignity, courtesy and respect regardless of their age, gender, 

sexual orientation, ethnicity or religion and belief; and 
c) Actively promote equality of access and opportunity. 

10. Changes to the Terms of Reference 
10.1 These Terms of Reference may be amended with the support of at least two thirds of the 

current membership of the Committee, and with the approval of the Parish Council. 

11. Dissolution 
11.1 The Committee will be dissolved once its objectives have been attained and/or when at least 

two thirds of its members and the Parish Council consider its services are no longer required. 
11.2 The Parish Council will be responsible for disposing of any remaining funds held in 

accordance with any conditions imposed by the grant funders and in the best interests of 
Poringland Parish. 
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PORINGLAND PARISH COUNCIL 

SPECIFICATION FOR TENDER
NEIGHBOURHOOD PLAN CONSULTANT 

Poringland Parish Council has agreed to begin the Neighbourhood Planning process, and is 
seeking a Consultant to work with them through this process.  The Parish Council will be 
engaging a Project Officer who will be responsible for meeting administration, promotional 
material, and running public consultation events and campaigns.  They will also collate the 
results of these campaigns. 

The key role of the Consultant will include, but not be limited to: 

 Attending some meetings as required to ensure a working knowledge of the Project; 
 Guiding the Neighbourhood Planning Committee through the process; 
 Analysing the results of public consultation campaigns and drawing out key themes for 

the attention of the Committee; 
 Development of policies and other documents as required by the process; 
 Development of the Draft Neighbourhood Plan up to the Independent Examination 

stage. 

Poringland Parish Council invites quotations from Consultants, outlining their specification of 
works and fixed pricing against each part of the process.  Consultants may also highlight their 
hourly / day rate for additional work outside the scope of their specification.  Please note that 
the list above is not a specification, but gives an idea of which elements of the process the 
Committee seeks to outsource to a Consultant.  This is a very open ended tender and may 
be subject to discussion with each Consultant (although individual Consultant specifications 
and prices will not be shared between them). 

Consultants are welcome to submit, alongside their specification, case studies, testimonials 
or any other supporting documentation they see relevant. Consultants should submit a short 
CV highlighting their qualifications and experience. 

Consultants should offer two referees from communities that they have worked with to 
produce a Neighbourhood Plan.  After the close of tenders, the Council will consider the 
applications and select a shortlist of suitable consultants.  The shortlisted consultants will be 
invited to give a presentation in October, with the preferred consultant being recommended to 
Council on 25th October 2017.  Closing date for tenders: Friday 22nd September 2017 

Consultants should note that the Parish Council will not enter into an open ended fee 
agreement, and that any additional costs must be approved at a meeting of the Parish 
Council. 

Further information can be obtained from the Parish Clerk: 
Mrs Catherine Moore BSc FILCM 
Community Centre, Overtons Way 
Poringland, Norfolk, NR14 7WB 
clerk@poringlandparishcouncil.gov.uk
01508 492182
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Poringland Parish Council
Project Officer

SCP XX (£XX.XX per hour)
20 hours per month (flexible)

18 month fixed term contract from 1st October 2017

Poringland Parish Council seeks a committed and enthusiastic individual who will be responsible 
for the administration and development of the Poringland Neighbourhood Plan.  

The role will include:-
Working with the Neighbourhood Plan Committee to support the production of the 
Poringland Neighbourhood Plan, including meeting administration;
Collation and analysis of data gathered during public consultation, and production of 
reports;
Grant funding applications in support of the Neighbourhood Plan;
Creation and distribution of promotional and consultation material;
Management of public engagement exercises through a variety of means.

The successful applicant should have a good level of education, with good communication and 
interpersonal skills.  Experience of project work, meeting administration and working to 
deadlines is essential.  Experience of working in the local government sector will be an 
advantage.  The successful applicant must be available to service meetings once a month 
(normally the [second] [third] Wednesday of the month) and be available to manage daytime / 
early evening public consultation events on at least three occasions during the contract period.

In return, Poringland Parish Council offers a good rate of pay, together with entitlement to join 
the Local Government Pension Scheme, together with 28 days holiday plus bank holidays.  

The successful applicant will be expected to work at least 50% of their hours at Poringland 
Community Centre, and may work the remaining hours at home by arrangement.  The Project 
Officer will be expected to have a flexible approach to their work and hours, which will be 
dictated by the operational requirements of the project.

For further details or a confidential discussion contact:-

Mrs Catherine Moore BSc FILCM � Parish Clerk
Poringland Parish Council
Community Centre
Overtons Way
Poringland
NR14 7WB

Telephone 01508 492182
Email: clerk@poringlandparishcouncil.gov.uk
http://www.poringlandparishcouncil.gov.uk/staff-vacancies

Applications by CV and covering letter to the postal or email addresses above, marked 
�CONFIDENTIAL � PROJECT OFFICER�

Closing date: Friday 15th September 2017 5pm
Interview date: Friday 22nd September 2017

mailto:clerk@poringlandparishcouncil.gov.uk
http://www.poringlandparishcouncil.gov.uk/staff-vacancies
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PORINGLAND PARISH COUNCIL

JOB DESCRIPTION
Project Officer

Job Title: Project Officer

Location: Poringland Community Centre with some hours worked from home 
by prior agreement.

Responsible to: Parish Clerk

Responsible for: None

Main Purpose of the Job
To support Poringland Parish Council and the Neighbourhood Planning Committee with the 
production and promotion of the Neighbourhood Plan for Poringland. 

Duties
To work closely with the Neighbourhood Plan Committee, completing research and 1.
information gathering to support the Plan production.
Liaise with the planning authority and other key local agencies to ensure their involvement 2.
in the Plan production process as appropriate.
Assist with the collection of local information including, on the instruction of the 3.
Committee, production of questionnaires, organisation of public consultation events, and 
maintaining detailed records of consultation methods used to support the production of 
the Plan.
Analyse data and information and produce reports and summaries to inform the 4.
Committee and the Parish Council as required.
Work with the Committee, contractors, the Parish Council and other agencies to ensure 5.
that the Plan is progressed in line with agreed timescales and targets.
Organise and attend meetings of the Committee, and organise other related meetings 6.
such as sub-committees and working groups as required.  Support the Committee with 
the production and distributions of agendas, reports and minutes.
Produce a monthly report for the Parish Council summarising progress of the 7.
Neighbourhood Plan to date.
Investigate and complete external funding applications to support the Plan�s production.8.
Assist with the production of promotional literature, media releases and information to be 9.
published in both printed and electronic formats to ensure that the public and local 
stakeholders are kept informed of progress and developments.  
Attend training courses, seminars and conferences as required.10.

Administrative Functions and Responsibilities
Deal with correspondence and other documents and reports received, responding 1.
appropriately or referring to the Committee for policy decisions.
Provide general support to the Parish Council office team as required, including dealing 2.
with general enquiries by members of the public.

Agreed August 2017



PERSON SPECIFICATION
Project Officer

Essential Attributes:
Good standard of education leading to a high level of literacy and numeracy.
Experience with completion of project work.
Knowledge of IT and computer systems.
Experience of writing and presenting clear, concise reports.
Experience of meeting procedures and administration including minute taking.
Well developed communication and interpersonal skills with the ability to liaise 
with a range of people in an appropriate manner.
Able to organize and priories workload with limited supervision.
Able to advise and negotiate.
Able to present complex issues in a clear and precise manner.
Commitment to Equal Opportunities.
Ability to work under pressure to tight deadlines.
A flexible approach, remaining calm and objective under pressurized situations.
Available for evening work as required (minimum one evening per month, normally 
the [second] [third] Wednesday of the month).

Desirable:
Background in local planning or with project management.
Experience with management and delivery of involved projects.
Experience of seeking and completing bids for funding.
Knowledge of legal and statutory requirements relating to planning and the wider 
planning process.
Working knowledge of local government processes.
Previous experience of local council work.
A full driving licence.



PORINGLAND PARISH COUNCIL
General Conditions of Service

The following is an outline of the main terms and conditions of service attached to the 
post.  More detailed information can be provided on request or discussed at the 
interview stage.  Generally, the terms and conditions of service are those determined 
by the NJC for Local Government Services, with some local variations.

Place of Work
The normal place of work will be Poringland Community Centre, Overtons Way, 
Poringland NR14 7WB.  Attendance at other locations may be occasionally required.  

Hours
The successful applicant will be expected to work flexibly throughout the contract, 
according the dates and deadlines set for the project.  The average hours will be 20 
per month.  This will vary from month to month according to the operational 
requirements of the job.  You will be expected to keep a detailed record of hours 
worked, and to alert the Parish Clerk to any anticipated variances to the contracted 
hours.  You will be required to attend as a minimum one evening meeting per month 
(normally on the [second] [third] Wednesday of the month as part of your role.  You 
will be expected to spend at least 50% of your time at Poringland Community Centre, 
with the remaining time worked flexibly at home if required.  Additional hours may 
only be authorised by the Parish Council and will be paid at the normal hourly rate.

Pension
You will be entitled to join the Local Government Pension Scheme.

Holiday
You will be entitled to 26 days holiday, plus two extra statutory days and bank 
holidays.

Notice
You will be required to give one months written notice should you wish to terminate 
your employment.  You will be entitled to receive one months notice of termination of 
employment or your statutory entitlement, whichever is the greater.

Probationary Period
The appointment is subject to a three month probationary period.  During this period 
you will be expected to establish your suitability for the post.  Your employment is 
subject to termination at any stage during the probationary period on you giving or 
receiving appropriate notice under your terms of employment.  

Salary
Your salary will be based on the NJC terms and conditions equivalent to SCPXX.  
This will be paid on a monthly salary basis, by BACS to reach your bank account by 
the 25th day of each month.  Agreed additional hours will be paid by cheque at the 
next meeting of the Parish Council.  


