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Activity Schedules– To be read & priced in conjunction with Architectural & Structural Details + 
specifications which provide the construction information that forms the bases of the contract sum.  
Unlisted items will be dealt as variation. 

Job Title Cloakroom conversion into a 
break-out office with additional 
window to match existing and 
widen a rear storeroom door  
to match the one to the south 
which enters the main hall. 

Job Number ARC2108-100UK

Date 4th March 2022 Revision No. -

Client Poringland Parish Council 
          Poringland Community Centre,  
          Overtons Way, Poringland, Norfolk, NR14 7WB  

ItemItemItemItem  DescriptionDescriptionDescriptionDescription  Measure Costs £Measure Costs £Measure Costs £Measure Costs £ 

1.1.1.1.00000000  Demolition, Site Preparation & SubDemolition, Site Preparation & SubDemolition, Site Preparation & SubDemolition, Site Preparation & Sub----StructureStructureStructureStructure 

1.01 Demolish all relevant parts of existing internal wall as shown on  £ .................. 
floor plan drawings in red to allow reinstatement later to suit proposed layout.  

1.02 Remove existing building signage and store safely    £ ..................  
 ––––  TTTTo be reo be reo be reo be re----used and installed within new space used and installed within new space used and installed within new space used and installed within new space  

1.04 Create a new opening through external wall to allow reinstatement  
later to suit proposed new full height window. 

2.2.2.2.00000000  Structural WorksStructural WorksStructural WorksStructural Works 

2.01 Modification of existing new steel/timber structure as noted on   £ .................. 
 Structural engineer’s details  

2.02 Modification to new opening where new full height window /   £ .................. 
 New door are to be positioned         

2.03 Supply and install beams and lintels as specified by structural   £ .................. 
 Engineers 

ArchiditeArchiditeArchiditeArchidite
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3333....00000000  Internal WallsInternal WallsInternal WallsInternal Walls 

3.01 Existing Blockwork Walls to be skimmed and painted    £ ..................  

4444.00.00.00.00  External WallsExternal WallsExternal WallsExternal Walls 

4.01 Horizontal timber Cladding to be cut back neatly to allow 
 Insertion of new full height window with cill to match existing  £ .................. 

4.02 Existing Logo and signage to be displaced between existing fire exit door and new 
window as indicated on architectural elevation     £ .................. 

5555.00.00.00.00  DoorsDoorsDoorsDoors 

5.01 Supply & Install 1No. 1040mm pre finished door with kicking plate £ .................. 
to match existing   
ReReReRe----use/transfer existing use/transfer existing use/transfer existing use/transfer existing 3no. hinges & Ironmongeries3no. hinges & Ironmongeries3no. hinges & Ironmongeries3no. hinges & Ironmongeries  on new door on new door on new door on new door  

5.02 Supply & Install 1No. fire door with vision panel to suit existing opening and make 
good as per architectural drawing      £ .................. 

 ReReReRe----use/transfer existing use/transfer existing use/transfer existing use/transfer existing 3no. hinges & Ironmongeries3no. hinges & Ironmongeries3no. hinges & Ironmongeries3no. hinges & Ironmongeries  on new dooron new dooron new dooron new door 

6666.00.00.00.00  WindowsWindowsWindowsWindows 

6.01 Supply & Install 1No. Full height aluminium window with top hang openable section 
& window cill to match existing window profile & colour   £ .................. 

7777.00.00.00.00  Joinery & TimberJoinery & TimberJoinery & TimberJoinery & Timber 

7.02 Supply & install architraves painted      £ .................. 
 With gloss satin finish to match existing 

8888.00.00.00.00  DecoratingDecoratingDecoratingDecorating  £ .................. 

8.01 Apply three coats of Johnstones Scrubbable Vinyl Matt on walls  
 Colour Magnolia 

8.02 Apply two coat gloss paint, one coats undercoat or primer to internal 
 woodwork/skirtings/frames and architraves  
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9999.00 Electrical.00 Electrical.00 Electrical.00 Electrical  £ .................. 

9.01 Supply & Install Power sockets with usb/Telephone sockets 2No. x double sockets + 
1 x telephone socket + 1 x internet socket for each desk including FALCON DADO 3 
COMPARTMENT TRUNKING - 3MTR - FDT1 - Specifications to match existing 

9.02 Check fire protection and detection system to the Fire Officer’s and Building 
 Inspector’s requirements  

9.03 Supply & install new 3No. 4 x 18W CAT2 High Frequency Fluorescent Ceiling Light - 
600 x 600mm - White to match existing 

9.04 relocate existing office timer as shown on architectural drawings 

9.05  Supply & Install EMERGENCY LIGHT in accordance with BS 5266 and Fire exit 
signage in accordance with BS 5499 

11110000.00 Heating.00 Heating.00 Heating.00 Heating  / Cooling/ Cooling/ Cooling/ Cooling  £ .................. 

10.01  Supply & Install 1No. Split DX wall mounted unit providing heating and cooling 
– to match existing unit at main office. Mitsubishi Electric PRAC09 by Pitkin & 
Ruddock 
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GENERAL NOTES

1) All dimensions to be checked on site and not 
scaled off this drawing ©

2) This drawing is to be read in conjunction with all 
relevant Architects, Engineers and Specialists latest 
drawings together with their latest specifications. Any 
discrepancies are to be reported to the 
Architect/Engineer (Alcock Lees Partnership) 
immediately.

3) The Contractor shall be responsible for the design, 
fabrication, erection and removal of all temporary 
works and shall provide all temporary bracing as 
neccessary to maintain structural stability during 
construction.

4) If the Contractor considers that they do not have 
sufficient information to safely complete the works 
detailed on this drawing, they should contact the 
Engineer.

5) All proprietry products to be installed in 
accordance with the Manufacturers 
Recommendation.

6) All works are to be carried out in accordance with 
the Building Regulations (as amended) and to the 
approval of Building Standards.

7) For all setting out dimensions and details, refer to 
Architects drawings, details and specification / 
instructions.

8) Lifting /Handling Materials:
The Contractor must be aware of structural member 
sizes / weights and adopt safe lifting / handling 
practices as outlined in the latest HSE guildlines.

CDM 2015 DESIGNER RISK INFORMATION

1) In addition to the hazards/risks normally associated 
with the type of construction work detailed on this 
drawing which a competent contractor should be 
able to control using normal good practice and 
procedures.

2) The following unusual and extraordinary risks to 
health and safety:-

Construction
- N/A

3) It is assumed that all works will be carried out by a 
contractor competent under CDM 2015 working to 
an approved method statement.

4) Unless noted otherwise, we understand a CDM 
principal designer is already in place. 

Designed by O.J

1) All proprietry lintels to be installed in accordance 
with Manufacturers Details.

2) Lintels to be installed with minimum 150mm 
bearing.

LINTEL NOTES

1) If any assumptions made are incorrect, please 
inform the Engineer prior to starting any work.

2) Foundations / Any Underpinning Requirements  to 
be agreed on Site with Building Control.

3)Temporary Works are the responsibility of the 
Contractor.

4) Temporary works are to be designed for an 
unfactored line load of 5kN/m.

5) All Steelwork is to be site measured.

WALL REMOVAL NOTES

Catnic CG90/100 Based
On Cavity Wall
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Consulting Civil and Structural Engineers 

Structural Calculations for: 
Job Number -  10203 

  Project Name -  Poringland Community Centre   
  Date -    February 2022 
  Client -   Poringland Parish Council 
  Designer -   Oliver Jackson - B.Eng (Hons) 

Jonathan Scott Hall, Thorpe Road, Norwich, Norfolk, NR1 1UH  Tel: (01603) 764 448 Email: mail@alcock-lees.co.uk



CONSULTING CIVIL AND STRUCTURAL ENGINEERS 

Design Information 

Job Number 10203 Date February 2022 Designer Oliver Jackson

Client Poringland Parish Council

Project Name Poringland Community Centre

Site Address Poringland Community Centre

British Standards, Codes of Practice and Design Standards Relevant to this Project

BS 648:1964 - Weights of Materials BS 5628 Pt 1:1992 - Masonry

BS 6399 Pt 1:1996 - Building Loads BS 5950 Pt 1:2000 - Steelwork

BS 6399 Pt 2:2002 - Wind Loading BS 8110 Pt 1:1997 - Concrete

BS 6399 Pt 3:1988 - Snow Loading
Building Regulations Approved Doc. A: 
2004

BS 5268 Pt 2:1996 - Timber NHBC Standards

BS 5268 Pt 6:1996 - Timber Frame Walls
Joints in Steel Construction - Moment 
Connections

Subsoil Conditions N/A S.I. Report by N/A

Scope of Works

Alcock Lees Partnership have been appointed by our client to design alterations at the above 
address. 

All drawings and calculations should be read in conjunction with the Architectural and 
manufacturers drawings. 

All dimensions used within these calculations are for design purposes only for dimensions refer to 
Architectural and manufactures details.

CDM Statement Principal Designer: Others

1) We consider this project to have standard residual risks that a competent contractor 
would be aware of, therefore no additional designers risk assessment is required.

2) We consider this project to have significant risks therefore a designers risk assessment 
is required

Jonathan Scott Hall, Thorpe Road, Norwich, Norfolk, NR1 1UH  Tel: (01603) 764 448 Email: mail@alcock-lees.co.uk



CONSULTING CIVIL AND STRUCTURAL ENGINEERS 

DESIGN PHILOSOPHY 

These calculations have been produced in line with the British Standards the current Building Regulations 
and where applicable NHBC standards. All calculations and drawings issued will be of a standard to enable 
Building Regulation approval and for construction on site by a competent Contractor. 

Where making alterations to an existing structure until these areas are fully opened up on site designers will 
have to make reasonable assumptions. Where this is the case it will be noted on the drawings and 
calculations. These should be checked by the Contractor on site prior to ordering materials. 

In the absence of a detailed site investigation ground conditions will be determined from the British 
Geological Survey website and local knowledge. This will give the designer an assumed ground bearing 
pressure noted in the design information sheet. Where trial holes are investigated on site by the designer 
these findings will be assumed across the site but these may vary and would need to be highlighted where 
different by the Contractor / Building Control. 

Jonathan Scott Hall, Thorpe Road, Norwich, Norfolk, NR1 1UH  Tel: (01603) 764 448 Email: mail@alcock-lees.co.uk






